AaMuHucTpaumsa
Fopb6aToBCKOro cenbCKOro mnocerneHns
CepacpmmMOBMYUCKOro MyHMLMNANbLHOrO panoHa
Bonrorpagckon obnactu

NOCTAHOBIJIEHUE

Ne 24 15 aBrycta 2024 roga

O6 yTBepXXaAeHMN aAMUHUCTPATUBHOIO perfiameHTa npefocTaBrieHus
MyHuuunanbHoun ycnyru «CoBepLueHne HoTapuanbHbIX 4eUCTBUN
YNONMHOMO4YEHHbIM JOJMKHOCTHLIM NMLIOM agMuUHUcTpaumm NopbaTtoBCcKoro
cenbckoro noceneHns CepahmMOBUUYCKOro MyHMLIMNANbLHOIO panoHa
Bonrorpaackon o6nactu»

B cootBeTcTBUM ¢ PeaepanbHbiMm 3akoHamu oT 06.10.2003 Ne 131-d3 «O6 obmx
npuHUMnax opraHuMsauumM MecTHOro camoynpasneHma B Poccunckon depepauum», OT
27.07.2010 Ne 210-®#3 «O6 opraHmsauun npenocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX ycnyr», npukasom MuHiocta Poccum ot 07.02.2020 Ne 16 «O6
yTBepXaeHun  UHCTpyKUMM O Mopsidke COBEPLUEHUA  HOoTapuanbHbIX  OENCTBUN
AOSMKHOCTHLIMW -~ NMLLAMM  MECTHOIO  CaMoyrnpaBsfieHUsa», PYKOBOACTBYSACb YCTaBOM
fopbaToBCKOro cenbckoro noceneHns CepadMMOBUYCKOTO MYyHULMMANBHOIO paroHa
Bonrorpagckonn obnactu, agMuHuctpaums [op6aToBCKOro CEenbCKOro  noceneHus
CepadgummoBmyckoro MmyHuuunanbHoro paoHa Bonrorpagckon obnactu
nocTaHoBnAeT:

1. YTBEpAuTb npunaraemMbln agMUHUCTPATMBHBIA pernaMmeHT npenocTaBneHus
MyHuuunanbHon ycnyrn «CoBeplueHne HoTapuanbHbiX OeACTBUA  YNONTHOMOYEHHbIM
OOIMKHOCTHBIM ~ NMUOM  agMuHUCTpaumn  [opBaTOBCKOrO  CenbCKOro  MoceneHus
CepadrmoBHYCKOro MyHMLMnNanbLHoro pamoHa Bonrorpagckon obnactmy.

2. MNyHkt 4 noctaHosneHna Ne 16 ot 18.05.2012 «O6 yTBEpPXKOEHMM
AOMWHUCTPATUBHLIX PerfiaMeHToB MO  NpefdoCTaBfeHUo  MyHUUMNANbHbLIX — YCIyr Ha
TeppuTopun Nop6aToBCKOro CEnbCKOro MOCENeHUs», cYynTaThb YyTpaTUBLLMM CUTY.

3. Hactosiwee nocTtaHoBneHve BCTynaeT B Cuily nocne ero oduunansHOro
obHapogoBaHus.

4. KOHTPOsb UCMOMHEHUS HACTOSALLLErO MOCTAaHOBIIEHNSA OCTaBMsAO 3a COBON.

maBa NopbaToBcKoro
CESIbCKOro noceneHuns .. TopbaToB



YTBEPXIEH

nocTaHoBMEHNeM agMmMHucTpaumm FopbaToBckoro
cenbckoro noceneHunss CepadrMoBUYCKOTO
MyHMUMNanbHOro parnoHa Bonrorpagckon obnactu
oT 15.08.2024 1. Ne 24

AOMWHNCTPATMBHBLIN pernameHT npefocTaBneHUss MyHUUMNanbHOM ycnyru
«CoBeplieHne HoTapuasnbHbIX A4eCTBUNA YNOSTHOMOYEHHbIM AOMKHOCTHLIM NIULOM
agMuHucTpauumn Nopb6aToBCcKOro cenbckoro noceneHus CepadmmMoBHUYCKOro
MyHUUMNanbHOro pamoHa Bonrorpaackon obnactu»

1. O6wWwme nonoxeHus

1.1. NpegmeT perynupoBaHus

HacTtoswun a4MUHUCTPATUBHbIN pernameHT yCTaHaBnuBaeT nopsiAoK
npenocTtaBneHns MyHuumnanoHon ycnyrn «CoBeplueHne HoTapuarnbHbIX OEACTBUN
YNOMHOMOYEHHbIM  OMMKHOCTHBIM  NNULOM  agMuHUCTpauun [opBaToBCKOro CenbCcKoro
nocenenna CepadnmMoBUYCKOroO MyHMUMNANbLHOro panoHa Bonrorpagckon obnactmn»
(manee — MmyHuumMnanbHasg ycnyra), u ctaHaapT NpegocTaBNeHns MyHULMNAanbHON yCnyru,
B TOM 4ucre onpegensieT CPokM U nocrneaoBaTenbHOCTb aAMUHUCTPATMBHbBIX Mpoueayp
npy nNpefocTaBneHMM  MyHUUMNanbHOM  ycnyru aamuHucTpaumen [opbaTtoBckoro
cenbckoro noceneHuss CepadMMOBUYCKOrO MyHUUMNANbHOro panoHa Bonrorpagckom
obnactw.

1.2. 3agBuTtensaMm MyHULMNANbHON yCRyrn SBRSIOTCA (PU3MYeckne u ropunandeckmne
niua,  3aperucTpyMpoBaHHble  Ha  TEPPUTOPUMM  MyHMUMNAnNbHOrO  obpasoBaHus
lopbaToBCKOE cenbckoe noceneHne CepadUMOBMYCKOIO MYHMLMMNANBHOMO panoHa
Bonrorpagckon obnactu, B HaceneHHblX NMyHKTaX B KOTOPbIX HET HoTapuyca, Nubo mx
YyrNONHOMOYEHHbIE npeacTaBuTenu, obpaTtusBwimecd B agMuHucTpaumio [opbaToBckoro
cenbckoro noceneHns CepadMMOBUYCKOTO MyHULUMNAnNbHOro panoHa Bonrorpagckomn
obnacTtu ¢ COOTBETCTBYHLLMM 3anNpPOCOM, BblPaXXEHHbIM B YCTHOW (MMCbMEHHOM) hopMe.

1.3. MNopsigok MHopMUpoBaHUS 3asiBUTENen O NpefoCcTaBNeHUn MyHULMNanbHOW
yCnyru.

1.3.1 CBefeHNs 0 MeCTe HaxoXAEeHUs, KOHTaKTHbIX TenedoHax 1 rpaduke padoThbl
aAMUHUCTpauun FopbaTtoBckoro CenbCcKoro noceneHus CepacdmmoBunyckoro
MyHUUMNanbHOro parnoHa Bonrorpagckon obnactu, opraHvsaumin, y4acTBYHOLWNUX B
npeaocTaBNeHNN MyHULMMNANbHOW YCNYrM, MHOrOYHKLMOHANbLHOIO UeHTpa (Janee —
MoLL):

AoMmunHuctpauma [opbartoBckoro cenbckoro noceneHnss CepadmmoBUYCKOro
MyHUuunanbHoro parnoHa Bonrorpagckon obnactu: 403475, Bonrorpagckas obnacTtb,
CepadumoBunyckmin panoH, xytop Nopbartosckun yn. Oktabpbckas, gom 33.

TenedoH (dakc) rnasbl noceneHus: 8-84464-3-67-88.

TenedoHbl cneunannctoB AgMmuHncTpauumn: 8-84464-3-67-68.

E-mail: gorbadm.kalm@yandex.ru

Apnpec oduumansHoro canta B cetn MIHTepHeT: http: adm-gorbatovsky.ru

'padumk paboTbl: NOHeaenbHUK - NaTHMUA ¢ 8.00 go 16.00,

o6en ¢ 12.00 go 13.00, BbiIxogHble - cy660Ta 1 BOCKpeCeHbe.

Appec MoLL: Poccus, 403441, Bonrorpagckas obnactb, ropog Cepadumosud, yi.
OkTabpbckas, 65 TenedoH 8-84464-4-43-09, 4-44-17

E-mail:serafimovitch.mfts@yandex.ru

Canr http://mfc.volganet.ru

rpaduk padotel MOLL, ocyuiecTensoLero npuem 3asiButenen Ha npeaocTaBneHmne
yCnyru, a Takke

KOHCYNbTUPOBaHWE NO BONpocam NpeaoCTaBeHns yCrnyrn: noHeaenbHUK-cpeaa c8-
00 pgo 19-00 yacos, yetsepr ¢ 8-00 go 20-00 vacos, natHuua ¢ 8-00 oo 18-00 vacos,
cyb6ota ¢ 9-00 go 14-00 yacos, 6e3 NnepepbIBOB, BLIXOAHON BOCKPECEHbE

MHopmaumo 0 MecToHaxoxaeHun u rpadumkax pabotsl MOL Takke MOXHO
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nosny4nTb c NCMNoSiIb30BaHNEM rOCy4apCTBEHHOM MHOpPMaLMOHHOM
cuctembl "EAMHBIMG nopTan cetn ueHTpoB UM odwmcoB “"Mou [okymeHTbl" (MPL)
Bonrorpaackon obnactn” (http://mfc.volganet.ru).

1.3.2. WHdopmaumio 0 nopsake npefocTtaBlieHns  MYyHUUMMNANbHOM  YCIyru
3asBUTENb MOXET MOMy4nTh:

HenocpeacTBEHHO B agMuHUCTpauuMm [opbGaToOBCKOrO  CernbCKoro  nocerieHus
CepadurmoBmYCcKoro MYyHULMNANIbHOro panoHa Bonrorpagckon obnactu
(MHbOpPMaLMOHHbIE CTEHABI, YCTHOE MH(POPpMUMPOBaHME NO TenNeoHy, a Takke Ha NMNYHOM
npuemMe MyHuUMNanbHbIMU - CriyXawmMmn agMmuHucTpaumm [opbaToBCKOro  CenbCcKoro
nocenexHna CepanMOBMYCKOro MyHMUMNANbLHOIO panoHa Bonrorpagckon obnactu);

no no4yte, B TOM u4ucne anekTpoHHou (gorbadm.kalm@yandex.ru), B cny4ae
NMMCbMEHHOro obpalleHns 3aaBuUTens;

B cetm WHTepHeT Ha odmumanbHOM cante agMmuHucTpaumm [op6aToBcKoro
cenbckoro noceneHust CepadMMOBUYCKOIrO MyHUUMNAnNbHOro panoHa Bonrorpagckomn
obnactn (adm-gorbatovsky.ru), B depepanbHON rocygapCTBEHHON WH(OPMALMOHHOM
cucteme «EaOmHbIN nopTan rocygapCTBEHHbIX WM MyHUUMNANbHbIX YCnyr (pyHKUnm)»
(www.gosuslugi.ru) (nanee — EaumHbIA nopTan rocygapCTBEHHbIX W MyHULMNAarbHbIX

ycnyr).
2. CTaHpapT npegocTaBneHUs MyHULUNanbHOM yCcnyru

2.1. HammeHoBaHue MyHuumnanbHon ycnyrm - «CoBeplleHne HoTapuanbHbIX
AENCTBMMA  YNOMHOMOYEHHbIM [JOSMKHOCTHBIM  NMUOM  agMuHUCTpauum [opbaToBckoro
cenbckoro noceneHuss CepadMMOBUYCKOrO MyHUUMNAnNbHOro pamoHa Bonrorpagckom
obnactu».

2.2. MynuuunanbHasi ycnyra npeaocTaBnsieTca agMuHucTpauuen [fopbaTtoBckoro
cenbckoro noceneHns CepadMMOBUYCKOrO MyHULMMAnbHOro pavoHa Bornrorpagckon
obnacTtu (ganee - ynormHOMOYEHHbIN OpraH).

2.3. Pe3ynbTaToM NpegocTtaBneHns MyHULMnansHOM ycnyru sBnsieTca:

- yOOCTOBEpPEHWEe [OOBEPEHHOCTM, 3a  WUCKIIOYEHMEM  OOBEPEHHOCTEM Ha
pacrnopsikeHne HeABWKUMbIM NMYLLLECTBOM;

- NPUHATME Mep MO OXpaHe HacneaCTBEHHOro uMmyllecTBa nyTeM MNpPOM3BOACTBA
OnMnUCK HacnegCTBEHHOrO NMYLLIECTBA;

- CBMOETENbCTBOBAHNE BEPHOCTU KOMUIN LOKYMEHTOB U BbIMUCOK U3 HUX;

- CBUAETENbCTBOBAHNE NOLMNHHOCTM NOAMNUCU HA AOKYMEHTaX;

- yOOCTOBEpeHMe CcBedeHurh O nuuax B chnyyasdx, nNpeasyCMOTPEHHbIX
3akoHogartenbcTBoM Poccuiickon ®eaepaumm;

- yOoCTOBEepeHne (hakta HaXOXAEHUS rpaXkaaHuHa B XUBbIX;

- yOoCTOBepeHue TOXOECTBEHHOCTM COOCTBEHHOPYYHOW MNOAMMCU MHBanuga no
3PEHUI0, NPOXMBAIOLLIEro Ha TeppuTopunM MyHUuunansHoro obpasoBaHusa [opbaToBcKoe
cenbckoe noceneHne CepadUMOBUYCKOrO MyHMUMMNANbLHOMO panoHa Bonrorpagckomn
obnactn, B HacCeneHHbIX MNyHKTax B KOTOPbIX HET HoTapuyca, C ¢akCUMMUMbHbIM
BOCNpou3BeaeHnemM ero CObCTBEHHOPYYHOW NOANUCH;

- yoocToBepeHue hbakTa HaxoXaeHUs rpaxaaHvHa B ornpegerieHHoOM MecTe;

- YOOCTOBEpPEHME TOXOECTBEHHOCTU rpaxdaHuHa C NUMUOM, M300paKeHHbIM Ha
doTorpacuu;

- YOOCTOBEPEHME BPEMEHUN NPeabsBEHNS AOKYMEHTOB;

- yOOCTOBEpeHMe pPaBHO3HAYHOCTW 3MEKTPOHHOrO0 JOKYMEHTa [JOKYMEHTY Ha
BymaxxHOM HocuTene;

- YOOCTOBEpPEHME pPaBHO3HAYHOCTM  OOKYyMEeHTa Ha OymaxHOM HocuTene
3NEKTPOHHOMY AOKYMEHTY.

2.4. Cpok npefocTaBneHns MyHULMNanbHON yCnyru
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Cpok npenocTaBneHns MyHULmMnanbHON ycnyrm He MOXeT
npeBbilaTb OAHOMO KaneHOapHoOro [AHA €O AHA obpaweHuns 3asButens  3a
npegocTaBneHMeM MyHULMNANbHOW YCAyri.

Cpok npefocTaBneHMs MyHUUMNANbHOW  ycnyrn, npeaycMoTpeHHon absauem
TPEeTbMM NyHKTa 2.3 HaAcCTOSLWEro agMMHNUCTPATMBHOIO pernaMmeHTa, He MOXeT NnpeBbILWaTh
nNATN paboumnx gHen.

Mpn HeobxoaAMMOCTU MOMyYEHUA [OOKYMEHTOB B paMKax MeXBEOOMCTBEHHOIo
WH(POPMALMOHHOIO B3aMMOLENCTBUSA AaHHbIM CPOK MOXeT ObiTb yBEnMYeH Ha nATb
paboumnx gHen.

CpoK OTNOXEHWUs COBEPLLUEHNA HOTapuanbHOro OEWCTBUS HE MOXEeT NpeBbllaTb
Mecsla CO OHS BblHECEHUSA NOCTAHOBMEHNSA 06 OTNOXEHMM COBEPLUEHUS HOTapuanbHOro
AencTBusS.

CoBepLueHne HoTapuanbHOro OerUCTBUA MOXET ObiTb OTIOXKEHO Ha CPoOK He Bonee
AECATN OHEN MO 3asBNEHUI0 3aMHTEPECOBaHHOMO Nuua, ocrnapuBatollero B cyae npaso
nnn dakT, 3a yaoCTOBEPEHNEM KOTOPOro obpaTunocb Apyroe 3amHTepecoBaHHOE NULO.
Ecnn B TeueHne aToro cpoka oT cyda He OyaeT nonyveHo coobuieHne O NocTynneHun
3asiBreHns1, HoTapuarnbHoe AeNCTBUE AOMKHO OblTb COBEPLLEHO.

B cnyyae nonyyeHuma oOT cyga coobleHWss O MOCTynfeHun 3asiBNeHus
3aMHTEPECOBAHHOINO nuua, ocnapuBalolero npaeBo wunu ¢akrt, o6 ygocToBepeHuu
KOTOPOro MnpoCUT Apyroe 3avHTEPEeCOBaHHOE §ULO, COBEpPLUEHME HOTapuasnbHOro
AENCTBUS NPUOCTaHaBNMBaETCA A0 pa3peLleHns gena cygoMm.

BbiHeceHne noctaHoBneHns o6 OTka3e B COBEPLUEHUM HOTapuanbHOro OencTBUS
OCYLLECTBNSAETCA B [OECATUOHEBHbIN CPOK CO [AHA obpaleHust 3a COBEpPLUEHNEM
HOTapuanbHOro AeNCTBUS.

2.5. lNpaBoBbIMM OCHOBaHWAMW [ONA MPeaoCTaBlEHUS MYHULMMNANbHOW  YCIyru
ABNAOTCA Creaylolme HopmaTUBHbIE NPABOBbIE AKTbI:

KoHcTutyums Poccuinckon depepauunun, NpuHATas BCeHapoaHbIM ronocoBaHuem 12
aekabpa 1993 roga, C UW3MeHeHWAMWU, OAdOOpPEHHbIMM B Xo4e OOLLEPOCCUICKOro
roniocosaHua 1 nonsa 2020 roaa;

"paxgaHckun kogekc Poccuiickon ®egepaumm ot 30 HOSA0pa 1994 r. Ne 51-93;

Hanorosbin kogekc Poccuinckon degepauum (4actb BTopas) ot 5 asrycta 2000 r. Ne
117-93;

depepanbHbIin 3akOH OT 6 okTabps 2003 r. Ne 131-03 "O6 obwmx npuHUMNax
opraHuMsauun MecTHoro camoynpasneHus B Poccunckon ®egepaumn®;

depepanbHbin 3akoH OT 2 Mast 2006 r. Ne 59-®3 "O nopsigke paccMOTpeHUs
obpauwieHnn rpaxkgaH Poccuinckon ®egepaunn®;

depepanbHbin - 3akoH oT 27 wwona 2010 r. Ne 210-®3 "O6 opraHusaumm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr";

depnepanbHbIn 3akoH oT 6 anpend 2011 r. Ne 63-®3 "O6 anekTpoHHOM nognucun®;

OcHoBbl 3akoHogaTenbcTBa Poccunckon degepauum o Hotapuate oT 11 deBpans
1993 r. Ne 4462-1 (nanee - OCHOBbI);

npuka3d MwuHiocta Poccum ot 7 cpepana 2020 r. Ne 16 "O6 yTBepxaeHUu
MHCTPYKUMM O Mopsioke COBEpPLUEHMSI HOTapuarbHbIX OAEUCTBUN OOSMKHOCTHbIMU NnLamMu
MECTHOro camoynpasneHuns” (ganee - MHCTpyKUus);

Mpuka3 MwuHiocta Poccum ot 14.12.2022 N 394 (pem. ot 24.07.2023, ¢ u3m. ot
09.08.2023) "O6 yTBEPXAEHUM [1paBMn HOTapmMasnbHOro genonpon3soacTea”;

npuka3 MuHiocta Poccun ot 30 ceHTsibps 2020 r. Ne 225 "O6 yTBepxaeHun nopsiaka
BeOEeHUs1 peecTpoB eauvHOW MHAOPMALMOHHOM CUCTEMbI HOTapuata, BHECEHUS] B HUX
CBEAEHUN, B TOM 4uCre nopsaka WCnpaBfieHns [OOMyLIEHHbIX B TakuUX peecTpax
TeXHNYEeCcKnx omnbok";

npuka3 MuHiocta Poccun ot 7 dpepans 2020 r. Ne 15 "O6 yTBepxaeHuMn nopsigka
npoBeaeHust TepputopuanbHbiMiu opraHamm MuHiocTa Poccum NpoBEPKM COBEpPLLEHUS
HOTapmarnbHbIX 4ENCTBUA LOMKHOCTHBIMM NULiaMM MECTHOIO camoynpaBneHuns”;

YctaB NopbatoBckoro cenbckoro noceneHns CepadMOBMYCKOrO MyHULMNANBHOIO
panoHa Bonrorpaackon obnacru.
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2.6. WcuepnbiBatowmm nepeyeHb JOKYMEHTOB, HeobxoanMbIX ans
npeaocTaBNeHNA MyHULMNANbHOW YCAYTN.

2.6.1. WNcuepnbiBalowmin nepeyeHb OOKYMEHTOB, HEOOXOAMMLIX B COOTBETCTBUM
C 3akoHoaaTeNbHbIMU n WNHbIMW HOPMaTUBHbLIMU npaBoBbIMU akTamu
ANs NpeaocTaBneHns  MyHUUMNanbHOW  YCnyrn, nognexawux npeacraBfieHunto
3asABUTENEM:

- OOKYMEHT, YOOCTOBEPSOWMIA NIMYHOCTb 3aaBUTENSA (3asiBUTENEN), ABMSOLLErocs
P13NYECKNM NNLIOM;

- [JOKYMEHT, YAOCTOBEPSOLWMA JNUYHOCTb nNpeacTaBuTens U3MYecKoro unm
IOPUAONYECKOrO Nnua, €ecnu C 3asBreHneM obpaulaetcsa npeactaBuTerNb 3asBUTENS
(3asiButenen);

- JOKYMEHT, yOoCTOBepsoWwmin npasa (NOSIHOMOYKUSA) npeactaBuTens ruanyeckoro
U PUONYECKoro nuua, ecnu ¢ 3asaerieHnemM obpallaeTcs npeacTtaBuUTENb 3asiBUTENS
(3aaButenen);

- [OOKYMEHTbl, NoATBepXAalwme JfUYHOCTb 1ML, YKa3aHHbiX B NyHKTe 20
NHCTpyKUMK;

- CBMOETENbCTBO O POXAEHUN rpaxaaHmHa Poccuickon ®efepaunn, He 4OCTUILLENO
Bo3pacTta 14 nert (B crny4yae, ecnum Heo6xoaANMMO YCTaHOBMEHME AaHHbBIX O IMYHOCTM TaKoro
rpakgaHuHa);

- JOKYMEHT, noaTeepxaaroLwmnim MnosmHy AeecnocobHOCTb rpaxgaHuHa Poccuinckon
depepaumm, He gocTurwero Bospacta 18 net, B cnyyae, ecnv Heobxoauma npoBepka
AeecrnocobHOCTN Takoro rpaxgaHuvHa, Yy4YacTBYHOLWEro B COBEpLIeHUMM HOoTapuanbHOro
Aenctems  (CBMOETENbCTBO O 3aKM4YeHMM Opaka, pelleHne opraHa oOnekn wu
noneynTenbCcTBa, pelleHne cyga O MNpU3HAHUM HECOBEPLLUEHHOSIETHErO0 MOJSTHOCTbIO
AEeecrnocobHbIM);

- OOKYMEeHT, noAatBepxaawwmi ¢akt cMepTu Hacnegogatensa (o6baBneHus ero
CyOOM yMeEpLUNM);

- OOKYMEeHTbl, NOATBepXaawlwme MeCTO OTKpPbITUA  HacnegcrtBa,  oakT
NpUHaLMNEXHOCTN HacnegogaTento Mmyllectsa (B Criydae COBEPLUEHUS HOTapuarbHOro
AENCTBUS MO OXpaHe HacneaCcTBEHHOrO MMyLLLECTBA);

- OOKYMEHT, TpebyroLmii HoTapuanbHOro 3acBnaeTenbCTBOBaHNSA, U ero Konuu (npu
obpalleHnn 3a coBepLleHMEM HOTapuanbHOro 3acBUAETENbCTBOBAHUS BEPHOCTU KOMUK
AOKYMEHTOB U BbIMUCOK U3 HUX);

- yBegomrneHne o6 onnaTte rocygapCTBEHHOM MOLWSUHLI, €Crv 3a COoBepLUeHue
HOTapmarnbHbIX OENCTBUMA 3akoHoAdaTenbCcTBOM Poccunckon denepaunmn npegycMmoTpeHa
obsasaTenbHas HoTapuanbHasa opma;

- yBegomneHve 06 onnate HoTapuanbHOro Tapuda, ecnm 3a COBEpLUEHME
HOTapmarnbHbiX  AENCTBUN 3aKoHO4AaTENbLCTBOM Poccuinckon depepauunm He
npeanycMoTpeHa obsizatenbHasi HoTapuanbHasa popma.

[OKyMEHTbl He OOMKHbl UMETb MOAYMCTOK UMW MPUMNUCOK, 3a4epKHYTbIX CroB nnbo
WHbIX HEOrOBOPEHHbIX UCMPAaBMEHUA U HE MOryT ObiTb MCMOMHEHbI KapaHAaloM Win C
MOMOLLIbIO NErko yaansemblx ¢ OyMaKHOro HOCUTENs KpacuTenen.

[OKyMeHTbI, NpeacTaBfieHHble AONsi CBUAETENbCTBOBAHUS BEPHOCTU KOMUA  UNKU
BbIMMCOK U3 HMX, 06bEM KOTOPLIX NPEBLILAET OANH NUCT, AOMKHbI ObITb CLUNTHI.

[oKyMeHTbl AOMMKHbI ObiTb NpeacTaBneHbl B NOANMHHMKAX (Ha 0603peHne) n Konusax
AN HOTapuanbHOro 3acBUAETENbCTBOBAHMUS BEPHOCTU KOMWUA JOKYMEHTOB U BbIMMCOK M3
HUX.

[nsa coBeplueHnst HoTapuarnbHbIX 4ENCTBUN NPUHUMAKOTCS 3NEKTPOHHbIE LOKYMEHTbI,
dopmMaT KOTOpbIX COOTBETCTBYeT TpeboBaHnsm OCHOB U KOTOpble MOryT ObITb
BOCMNPOM3BEAEHbI NPOrpamMMHO-TEXHUYECKMMN cpeacreamu, nMerLMMmnCS B
pacrnopsiKeHUN yNorIHOMOYEHHOIO opraHa.

2.6.2. [JokymeHTbI, yKka3aHHble B ab3auax 6, 8, 11 n 12 nyHkta 2.6.1 HacTosiero
aAMUHUCTPATUBHOIO perfnamMeHTa, a TakkKe CBMOETeNnbCTBa O rOCy4apCTBEHHON
permcTpauunm akToB rpaXQaHCKOro COCTOSIHMS, BblAaHHble OpraHamMu 3anucu akToB
rpaxkgaHckoro coctosiius Poccunckon Pepepaunmn (3a MCKNIOYEHMEM CBUAETENBLCTB 00
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YCbIHOBIIEHUM), PEeLUEeHUs, 3aKMYeHUs W paspelleHns, BbljaBaeMble opraHamu oneku
M NOoneYnTenbCcTBa, BbIMUCKN U3 €OUHOro rocyAapCTBEHHOrO peectpa Hpuandeckux nu,
cBedeHus O perucTpaumm nuvua no MecCTy >XUTenbcTBa WM MecTy npebbiBaHna B
npegenax Poccunckon depepaumu, BbIMUCKM U3 €OMHONO rOCyLapCTBEHHOro peectpa
HeOBWXMMOCTU noanexaT Nony4yeHUIo B pamMmKax MexXBeJOMCTBEHHOIMO MHAOPMaLMOHHOIO
B3aMMOOENCTBUNA B Crnydae, eCnun Takme AOKYMEHTbl He Obinv npeacTaBfeHbl 3asBUTENEM
no cobCTBEHHOWN MHULUMATUBE.

2.6.3. 3asBrieHMe N OOKYMEHTbI, yKa3aHHble B MyHKTax 2.6.1, 2.6.2 HacTtoswero
aAMWHUCTPATUBHOIO pernameHTa, MOryt ObiTb npeacTaBrieHbl 3asBUTENAMU MO WX
BbIOOpPY B YNONIHOMOYEHHbIA OpraH nu4HO, NMBO HanpaBneHbl NOCpPeaCcTBOM MOYTOBOM
CBSA3N Ha ByMaxHOM HocuTene, NMbo npeacTasBfieHbl B YNOMHOMOYEHHbIN OpraH B hopme
3NEeKTPOHHOro AOKYMEHTA.

2.6.4. 3anpewaetca TpeboBaTb OT 3aA9BUTENS:

1) npencrtaBneHns LOKYMEHTOB U MHGOpPMauuM UM OCYLLECTBIIEHUS OENCTBUM,
npeacTaBneHne Wunu OcyLleCcTBeHNe KOTOPbIX He npefyCMOTPEHO HOPMaTUBHBIMU
NpaBoOBbIMW  akTaMu, perynmpyrowmMMn OTHOLLEHMS, BO3HMKalWMe B CBSA3NM C
npegocTaBneHnemM MyHUUUNAnNsHOM yCnyru;

2) npeacTaBnieHUst  OOKYMEHTOB W MHOpMaUMW, KOTOpble HaxodaTcs B
pacnopskXeHnun  opraHa, npedoCTaBnALWEro  MyHUUMNANbHYIO  YCIyry,  WHbIX
rocygapCTBeHHbIX OpraHos, opraHoB MECTHOr0 camoyrnpasfeHns nnbo
NoABEAOMCTBEHHbIX rocy4apCTBEHHbIM opraHam nnu opraHam MECTHOro
camoyrnpaBfeHns opraHmsauun, yyacTBYKOLWMX B MNpeaocTaBfeHnun npeaycMOTPeHHbIX
yactbto 1 ctatbn 1 PepgepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 "O6 opraHunzauuu
npenocTaBneHns rocyaapcTBEHHbIX U MyHUUMNanbHbIX ycnyr" (ganee — degeparnbHbIn
3akoH Ne 210-®3) MmyHUUMNanbHbIX YCRyr, B COOTBETCTBUN C HOPMATMBHbLIMU NPaBOBbIMU
aktamn Poccuinckon depepauum, HOpMaTUBHbIMW MPaBOBbIMW akTamu Bonrorpagckon
obnactn, MyHMUMNANbHLIMW MNPAaBOBbLIMM akTamMu, 3a WCKIOYEHUWEM [OOKYMEHTOB,
BKMNIOYEHHbIX B ONpedeneHHbI YacTbto 6 ctatbn 7 dPepepanbHoro 3akoHa Ne 210-93
nepeyeHb [LOKYMEHTOB. 3asBuUTEeNb BrpaBe MpPeAcTaBUTb YyKasaHHble [AOKYMEHTbl WU
MHOPMaUNIO B OpraHbl, NpedocTaBnslowme MyHUUMNaneHble ycnyru, no cobcTBeHHOM
NHUUNATUBE;

3) ocywecTBneHus OeucTBui, B TOM YUCre CcOorfnacoBaHun, HeobxogumblX AJis
NONy4YeHUs1 rOCy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYyr U CBA3a@HHbIX C obpalleHnem B
WHblEe roCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOro camMoynpaBfieHus, opraHmsauuu, 3a
WUCKINIOYEHNEM  MOMyYeHMs yCryr W MOfyYeHuss [OOKYMEHTOB UM WHopmauum,
npegocTaBnsiemMblx B pe3ynbTaTe NpegoCcTaBeHnsa Takmux YCryr, BKITIOYEHHbIX B NepeyeHb
YCNyr, KOTOpble SBMSIOTCA HeobxoaumbiMM WM obBA3aTeNbHbIMU ONS NpefoCTaBreHuUs
MYHUUMNANbHbIX ycnyr, yTBEPXKOEHHbIN HOPMaTUBHbIM npaBoBbIM aKkToM
npeacTaBUTENBHOIO OpraHa MeCTHOro CaMoynpaBeHuns;

4) npeacTtaBneHUss  OOKYMEHTOB W MHopMauuu, OTcyTcTBue K (unu)
HEeJOCTOBEPHOCTb  KOTOPbIX HEe  YyKasblBannCb MNpu  MNepBOHaYanbHOM  OTKa3e
B Npueme [OOKYMEHTOB, HeobxoOuMbIX AOfs NpefoCTaBfieHUs MYHUUUNANbHOW YCNyru,
nnbo B npefoCcTaBneHnn MyHULUUNANbHOM YCIyrn, 3a UCKMOYEHNEM CReayoLmX Cry4Yyaes:

a) Wu3MeHeHue TpeboBaHM HOPMATUMBHBIX MNPAaBOBbIX aKTOB, KacarlLnxcs
npegocTaBneHns MyHUUMNansHOW yCriyrn, nocne nepBoHayarbHOW nogadn 3asiBNneHust o
npegocTaBneHnm MyHMUMNanNbHOW YCNyru;

6) Hanuune owmnbOK B 3adABNEHMM O MPEeAOCTaBMEHUN MYHULMNANBbHOW YCAyrn w
AOKyMEHTaX, NogaHHbIX 3asiBuUTENEM nocne nepBOHa4anbLHOro oTKasa
B MNpueme AOKYMEHTOB, HeobXxoauMMbix AN NpefoCTaBfieHUs MyHWUMNANbHOW YChyru,
nmbo B MpedocTaBfeHUM  MyHUUMNANbHOM  YCAYTM U HE  BKJITHOYMEHHbIX
B NpeacTaBreHHbI paHee KOMMNEKT JOKYMEHTOB;

B) MCTeYeHne cpoka AeNCTBUS AOKYMEHTOB WU M3MEHEHWe uHdopmauuu nocrne
nepBOHa4YanbLHOro oTKasa B npueme OOKYMEHTOB, HeobXxo4MMbIX
ANS NpefocTaBneHns MyHUumMnanbHoW ycnyru, nmbo B npeaocTaBieHnmn MyHULmMnanbHON
ycnyru;
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;

r BbIsIBfIEHNE OOKYMEHTanbHO NoATBEPXAEHHOro  hakta  (NpU3HaKoB)
OWMBOYHOro MM NpoTUBONPaBHOrO AencTBus (6e3gencTBus) AOMMKHOCTHOMO nuua
YNOMTHOMOYEHHOIo opraHa, MyHULMMNanbHOro cryxawero npu nepeoHavyanbHOM OTKase B
npueme OOKYMEHTOB, HEODXOANMbIX ANsi NPeOCTaBNeHNs MyHMLUMNanbHON ycnyrn, nnbo
B NpedocTaBneHnn MyHUUMNanbHOM yCcrnyrn, O YeM B NMUCbMEHHOM BuAE 3a NOoANUCHIO
pyKoBOAMUTENSA YMOMHOMOYEHHOrO OpraHa npu rnepBoHayarbHOM OTKa3e B nNpueme
OOKYMEHTOB,  HeobxoauMMbIX  ANd  NpefoCTaBfneHuss  MyHUMUMManbHOW  yCrnyru,
yBeAOMMNAEeTCA 3adABuUTENb, a Takke TMPUHOCATCA W3BUHEHUS 3a [OOCTaBflEHHble
HeynobcTBa.

5) npepoctaBneHMs Ha OymMaXHOM HOcCuUTene [JOKYMEHTOB W WHGOpmauumu,
9NEKTPOHHbIE 00pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 PepepansvHoro 3akoHa Ne 210-d3, 3a ucknoyeHneM cnyvaes, ecnv
HaHeCeHne OTMETOK Ha Takue AOKYMeHTbl NMbo MX MU3bATUE aBnsieTcsa HeobXxoaMMbiM
yCrioBMEM MpeaoCcTaBreHns MyHUUMNanbHOM YCNYrn, U UHbIX Cy4YaeB, YCTAHOBIEHHbIX
denepanbHbIMKN 3aKOHaMU.

2.7. OcHoBaHMa [fgnsi OTkasa B MNpuemMe [OOKYMEHTOB, HeobxoguMmbix Ang
npeaocTaBneHnsa MyHULMNArIbHOW YCYrn:

- HECOOTBETCTBUE 3asBUTENA CTaTycy, NPeayCMOTPEHHOMY MYHKTOM 1.2 HacTosLWero
aAMWHNCTPATUBHOIO perfaMmeHTa;

- HecoOTBETCTBME MNpeAcCTaBfieHHbIX [OOKYMEHTOB TpeboBaHusM nyHkTa 2.6.1
HacTosALLEero aAMUHUCTPATUBHOIO perfnameHTa;

- HenpegcTaBfieHMe [JOKYMEHTOB, YyKasaHHbIX B nMyHKTe 2.6.1 HacTosiwero
aaAMWHUCTPATMBHOIO pernamMmeHTa, C  ydeToMm NyHKTa 2.6.2 HacCToSsLLEro
aAMUHUCTPATUBHOIO perfnameHTa.

3asBuTento HanpasnsetTca yBegomrieHne o6 oTkase B MpuveMe K pacCMOTPEHUIO
3asBreHnss B cnyyae, ecnu npu obpaweHun 3a npegocTaBrieHMeM MyHULMNarbHOW
yCrnyru B 9NeKTPOHHOW (bOopMe B pesyribTaTe NPOBEPKN YCUIIEHHOW KBannuumpoBaHHOM
9NEeKTPOHHOM  noanucn  (ganee -  KBanuduUMpoOBaHHas  MOAMWUCL)  BbISIBNEHO
HecobnioaeHne ycTaHoOBMEHHbIX cTaTben 11 degepanbHoro 3akoHa ot 06.04.2011 Ne 63-
®3 «O6 aneKTpOHHOW NoANUCKU» YCNOBUN NPU3HAHUS ee OEeNCTBUTENBHOCTM.

2.8. OcHOBaHUA NS NPUOCTAHOBNEHNS B NPeJOCTaBNEHMM MyHULUNANbHOW YCIyru.

CoBepLueHne HoTapuanbHOro AeNCTBUS MOXET ObITb OTIIOXKEHO B Cry4asx:

- HeobxogumocTn ncTpeboBaHWS AOMOMHUTENbHbLIX CBEeAEHUN OT U3NYECKUX U
tOPUANYECKNX NNL;

- HeobXxo4MMOCTU 3anpoCUTb 3aMHTEPECOBaHHbIX nuL 06 OTCYTCTBUM Yy  HUX
BO3pa)KeHU NPOTUB COBEPLUEHUS 3TUX AENCTBUNA, €CNU B COOTBETCTBUM C 3aKOHOM 3TO
TpebyeTcs;

- HanpaBfeHUs JOKYMEHTOB Ha 3KCNepTunay.

2.9. OcHoBaHUA Ana oTkasa B NpeoCTaBeHNN MyHULUMNANbHON YCNyru.

OcHoBaHuA Onga oTkasa B COBEpLUEHUN HOTapuanbHOro eNCTBUSA:

- COBeplleHVe HOoTapuanbHOro AencTBUS NPOTMBOPEYUT  3aKOHOAATENbCTBY
Poccuinckon ®egepaunu;

- [encTtBMe MOANEXUT  COBEPLIEHWO  OOMMKHOCTHbIM  JIMLUOM  MECTHOrO
camoynpaBsrfieHUst OpYyroro noceneHusi, MyHUUMNanbHOro, rOpOACKOrOo OKpyra Wnu
MYHMLMNANbHOIO panoHa (MPUMEHUTENBHO K MPUHATUIO MEP NO OXpaHe HacneaCTBEHHOMo
UMYyLLIECTBA) UM HOTApPUyCOM,;

- ¢ Npocb0boK O COBEpPLLUEHMM HOTapUanbHOro AencTemst obpaTunca HegeecnoCoOHbIN
rpaxkgaHnH nmbo npeacraBuTeNb, HE NMEKOLLMA HEOBXOANMBIX MONTHOMOYUIA, TPaXKAAHWH,
He NMeLLNn perncTpaunmn no MecTy XUTenoCcTBa unm npedbiBaHNS;

- [OBEpPEeHHOCTb He CcOOTBEeTCTBYeT TpeboBaHMsM 3akoHopaTtenbcTBa Poccuiickomn
depepauyunu;

- OOKYMEHTbI, MpeacTaBrfieHHble AN COBEpLUEHUs HOTapuanbHOro AencTBus, He
COOTBETCTBYHOT TpeboBaHnAM 3akoHogaTenbcTBa Poccuiickon Pepepauuu;

- (paKTbl, W3NOXEHHble B [OOKyMEHTax, MpeAcCTaBfeHHbIX [Ans COBepLUeHUs
HOTapuanbHOro AEeWCTBUS, He MOATBEPXOEeHbl B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
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Poccunckon ®depepaumm  nopsigke  npuv ycrioBuu, YTO noaTeBepxaeHue TpebyeTcs B
COOTBETCTBUM C 3aKoHOoAaTeNbCcTBOM Poccunckon ®enepauun.

2.10. Paamep nnartbl, B3MMaeMouW C 3asBUTENs MNpu  NpeaocTaBneHun
MYHULUUNANbHOW YCIyri.

Pasmep rocygapCTBeHHOW MOLWNMHBI 3a COBeplleHWe HoTapuanbHbIX OeACTBUK
ycTaHoBreH ctaTben 333.24 HanoroBoro kogekca Poccuinckon denepaumn.

Pasvep HoTapmanbHOro Tapuda 3a COBeplLUeHWe HoTapuasribHbIX OENCTBUN
yCcTaHoBIieH cTaTben 22.1 OcHoB.

2.11. MakcmanbHoe BpeMsi OXugaHus B odyepean npu nogade obpalieHus u npu
nony4yeHumn pesyrbTaTa NpeaocTaBeHns MyHULMNanbHON yeryrn coctasnseT 15 MUHYT.

2.12. Cpok peructpaumm 3asiBfieHUss W npunaraemblX K HeEMy [OOKYMEHTOB
COCTaBsisieT:

- Ha NIMYHOM Npueme rpaxnaH — He bonee 15 MUHYT;

- NPV NOCTYNNEHUN 3aABNEHUA N JOKYMEHTOB MO MoYTe, B 3NIEKTPOHHOM (hopmMe — He
6onee 1 paboyero AHA CO OHSA NOCTYNSIEHUSA B YNONTHOMOYEHHbIN OpraH.

2.13. TpeboBaHusi K NOMELLEHUAIM, B KOTOPbIX NPeaocTaBnseTcsa MyHuuMnanbHas
ycnyra, K 3any OXuaaHus, Mectam Ans 3anosfiHeHUsi 3anpocoB O NpefoCTaBreHum
MYHUUMNANbHOW YCNyru, MH(POPMAaLMOHHBIM CTeHAam ¢ obpasuamu KX 3anofHeHUa n
nepeyHeM OOKYMEHTOB, HEOBXOAMMbIX ANS NpeaoCTaBNeHns MyHUUUNanbHOW YCnyru, B
TOM uyucne K obecneyeHuo [OCTYNHOCTU ANA WHBANMOOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBUM C 3akoHogaTenbcTBOM Poccuinckon ®depepaumm O coumanbHOM 3awumte
WHBaNMaoB

2.13.1. TpeboBaHUsA K NOMELLEHMSIM, B KOTOPbIX MPeaoCcTaBnsaeTcs MyHMumnanbHas
ycnyra.

MomeLleHus, B KOTOpPbIX npegocrasnseTcs MyHMUMNanbHas ycnyra,
obecneunBaloTCs HeoOXOOUMbIMM ANt NpefoCTaBfieHMs  MYHWUMNANbHOM  YCIyrn
obopynoBaHvem (KomnbloTeEpaMn, CpeacTBaMy CBS3U, OPITEXHWUKOW), KaHLENSAPCKMMMU
NPUHALNEXHOCTAMKY, WUHAPOPMAUNOHHBIMA U CMpPaBOYHbIMW MaTepuanamu, HarngagHou
MHopMaUmnen, CTynbsMn N CToNamm).

MomelleHnss ynonHOMOYEHHOro opraHa [AOSPKHbl COOTBETCTBOBAaTb CaHUTapPHbIM
npasunam CI1 2.2.3670-20 "CaHuTapHO-anuaemMmonorndeckme TpeboBaHus K yCnoBUsIM
Tpyga", yTBepXOEHHbIM MOoCTaHoBfieHMEM [NaBHOrO rocy4apCTBEHHOrO CaHUTapHOro
Bpaya P® ot 02.12.2020 Ne 40, n 661Tb 060pyaoBaHbl CpeacTBaMm NOXapOoTYLLEHMS.

Bxoa u BbIxoa 13 nomeleHnin obopyayoTca COOTBETCTBYHOLMMN YKa3aTensamu.

Bxog B ynonHOMOYEHHbI opraH obopyayetca WMHGPOPMALMOHHOM Tabrmykomn
(BblBECKOM), coaepXallen NHpopMaLnio O HAUMMEHOBAHNN, MECTE HaXOXOEHUS U pexume
paboThl.

KabuHeTbl obopyayoTcs MHPOPMaUMOHHON TabriMykon (BbIBECKOW), cogepKallewn
WHpopmauuio o HaMMEHOBaHWM  YMNONIHOMOYEHHOrO  opraHa (CTpyKTYypHOrO
nogpasgeneHust), oCyLeCcTBSOWEro NnpegocTaBneHne MyHULMnansHOM yCnyru.

2.13.2. TpeboBaHuMsi K MECTAM OXUAAHUA.

Mecta oXugaHua [OOSMKHbI COOTBETCTBOBAaTb KOMCMOPTHBIM  YCHOBUSIM — AnNs
3asBuTENEen U ONTUMasnbHbIM yCroBuaM paboTbl cneunanucTtoB  YNOAHOMOYEHHOIo
opraHa.

MecTa oxugaHua gormkHbl 6biTb 060pPYAOBaHbI CTYNbSAMU, KpeCcenbHbIMU CEKLNAMN,
CKaMbsIMU.

2.13.3. TpeboBaHuda K MecTam npuema 3asBuUTeNEen.

Mpuem 3asBuTENEn OCYLLECTBASETCA B creumanbHO BblAENEHHbIX A9 3TUX uenen
nomMeLLeHnsX.

Kaxxpoe pabodee MecTo cneumanuctoB YMNOSHOMOYEHHOrO opraHa AOSMKHO ObiTb
obopyaoBaHO NepcoHanbHbIM KOMMNBIOTEPOM C BO3MOXHOCTbIO AOCTYNa K HEOOXOANMbIM
MHOPMaLUNOHHBLIM 6a3aM AaHHbIX, NeYaTaroLwmM 1N KONUPYHOLWLMM YCTPOMUCTBaM.

Mpn opraHusauumn paboumx MecT AoSbkHa ObiTb nNpegycMOTpeHa BO3MOXHOCTb
cBobOaHOro BXo4a M BbIxoda CrneumanucTtoB YNOMHOMOYEHHOro opraHa M3 MoMeLleHus
npu HeOBXOaUMOCTM.
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MecTa caauu n nony4yeHuss JOKYMEHTOB  3adABUTEnsMW, MecTa Angd
MHOPMMPOBaHMA 3aaBUTENEN M 3anosfiHeHUA HeobXxoaMMbIX OOKYMeEHTOB obopyaytoTca
CTyNnbaAMM (Kpecnamu) n ctonamm n obecneymBaroTca nucden Gymarom M NMUCbMEHHBbIMU
NpUHaONEXHOCTSAMMN.

2.13.4. TpeboBaHus K MUHPOPMALMOHHbLIM CTEHAAM.

B nomelleHnsix ynONMHOMOYEHHOrO oOpraHa, npeAHasHayeHHbix Ana paboTbl C
3aaBUTENAMU, pasmeLLarTca MHpOpPMaUUOHHbIe CTeHabl, obecneynBaroLime nonyvyeHme
MHOpMaUUKn 0 NpeaoCcTaBeHUN MYHUUUNATbHOW YCIyTr.

Ha uHdopMauuoHHbIX CcTeHaax, oduumanibHOM cauTe YNOSIHOMOYEHHOro opraHa
pasmeLlarTcs criegyrolme NHPopMaUnoHHbIe Matepuarnsi:

N3BNeYeHns u3 3akoHodaTesnbHbIX U HOPMATUBHbLIX MPaBOBbIX aKTOB, COAEepXalLnx
HOPMbI, perynupyroLine AesTenbHOCTb N0 UCMOMHEHNIO MyHULMMANbHOW YCYru;

TEKCT HacToSALEero agMMHUCTPATMBHOIO pernameHTa;

MHdopMaUusa o NopsaKe UCNONTHEHUS MYHULMNANBHOW YCNYIu;

nepeyeHb [OOKYMEHTOB, HeobXxoauMbIX ANns npefocTaBfeHuss MyHULMNnanbHOW
ycnyru,

hopmMbl U 06pasLbl JOKYMEHTOB 4SS 3anOfIHEHWS.

cBeleHMss O MecTe HaxoxaeHusa U rpadmke  paboTbl  HaMMeHoBaHue
YNOMHOMOYEHHOrO OpraHa;

crnpaBOYHble TeneoHbl;

agpeca af1eKTPOHHOM NoYThl 1 agpeca IHTepHeT-canToB;

MHOpMaUUa 0 MecTe FIMYHOro rnpuvema, a Takke 06 yCTaHOBMEHHbIX ANSA NIMYHOrO
npuema OHAX U Yacax.

Mpn  n3MEeHeHUn WHpopMauMm NO  WUCNOSTHEHUIO  MYyHUUMMNANbHOW  YCryru
OCYLLIeCTBNAETCA ee nepuoanyeckoe o6HOBMNEHNE.

BusyanbHasa, TekctoBad W MynbTUMeAUNMHAs  MHopMauus O  nopsagke
npeaocTaBnNeHna MyHULMNANbHOW yCcrnyrn pasmellaetcsa Ha MHAPOPMaUMOHHOM CTeHAe
NI NHPOPMaLMOHHOM TepMuHarne (ycTaHaBnvMBaeTcsa B yqoOHOM Ana rpaxaaH mecTte), a
Takke Ha EamHOM  nopTtane  rocyaAapCTBEHHbIX W MyHUMUMMANbHbIX  YCIyr
(www.gosuslugi.ru), a Takke Ha oduuManbHOM canTe YNONHOMOYEHHOro opraHa
(https://bobrovskoesp.ru/).

OdhopmneHne Bu3dyanbHOW, TEKCTOBOW U MyfbTUMELUAHON UHGOPMaUUK O nopsaake
npeaocTaBneHna MyHUMUMNANbHOW YCNyrn [OMKHO COOTBETCTBOBATb OMTMMaribHOMY
3pUTENBHOMY U CIyXOBOMY BOCMPUSATUIO 9TOM MHPOpMaLNM rpaxkaaHamu.

2.13.5. TpeboBanHna «k  obecrneyeHMto  OOCTYNHOCTU  MpPeAoCTaBrEHNS
MYHUUUNANbHOW YCyru Ans UHBanuMaos.

B uensx obecneyeHnsa ycnoBui LOCTYNHOCTU ANS WHBaNMOoOB MyHULMNANbHOM
yCnyru OmKHO BbITb obecneyeHo:

- OKasaHue cneumanuctamy MNOMOLIM WMHBanMaam B MNOCagke B TPaHCMNOPTHOE
CPeACTBO U BbiCaZke U3 Hero nepe BXOAOM B MOMELLEHUS, B KOTOPbIX NpefoCcTaBrnseTcs
MyHMUMNanbHasa ycnyra, B TOM YMCrie C UCNOMb30BaHNEM KpeCria-KOMSCKY;

- BecnpensaTCTBEHHbIN BXO MHBaNMOoB B NOMELLEHNE U BbIXOL U3 HETO;

- BO3MOXHOCTb CaMOCTOATENbHOMO MepenBMKEHUS WHBaNUOoOB MO Tepputopumn
opraHuMsauuun, NOMeLLLEHNS, B KOTOPbIX OKa3blBaeTCs MyHULMNaneHas ycnyra;

- COMpoOBOXOeHMe WHBaNUAoB, UMEKLLMX CTOMKNE pacCTPOUCTBA (PYHKUUU 3peHUd
M CaMOCTOATENbHOrO MNEepeaBMKEHUSA, U OKa3aHMe WM TMOMOLUM Ha Tepputopum
opraHusauuun, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCa MyHULUMNanosHas ycnyra;

- Hagnexawlee pasMelleHne obopygoBaHUs UM HocuTenen  MHdopMauumu,
HeobxoaumMbix Ana obecneyeHnsa 6ecnpenaTCTBEHHOroO 4OCTyNa MHBaNMAoB B NOMELLEHUS
N K ycnyram, ¢ y4eTOM OrpaHnYeHUn NX XXN3HeaesaTeNbHOCTY;

- pybnupoBaHue HeobxoAMMOW AN WHBANWOOB 3BYKOBOW W 3pUTENbHOM
MHJOpMaLUK, a TakkKe Haannucen, 3HaKoB U MHOW TEKCTOBOW U rpadpnyeckon nHgopmaumm
3HakaMu, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM bpanns;

- Jonyck cypgonepesoayunka n tudnocypaonepeBoayvka;
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- pgonyck cobaku-npoBoAHMKA MpU  HanUyum JOKyMeHTa, noaTBepXaatoLLlero ee
crneumanbHoe oby4yeHne 1 BblgaHHOrO No oopMe U B NOPSAKE, KOTOpble OnNpenenstTcs
doegeparnbHbIM  OpraHoM MCMOSTHUTENbHOW BMNacTu, OCYLLECTBNAWMM  QYHKUMN MO
BblpaboTke W peanuM3aumm rocygapCTBEHHOW MOMAUTMKM WU HOPMAaTUBHO-NPaABOBOMY
perynupoBaHuio B cdpepe coumnanbHOW 3allnTbl HaceneHus;

- NpeaocTaBneHne npu HeobXxoAMMOCTM YCIyrM No MEeCTy XUTenbCTBa MHBanuaa
U B ANCTAHUMOHHOM pexnme;

- OKasaHue cneuvanucTtamm WHOW HeobxoaMmoWn MoMoWM WHBanugam B
npeogoneHnn GapbepoB, NPEnATCTBYIOWNX MOMYYEHUIO UMW YCNYr HapasBHe C OpYyrumu
niuugamn.

2.14. TlokasaTtendamMu [OOCTYNHOCTU W KayecTBa MyHULMNANbLHOW YCryrn SBMSOTCA
npegocTaBneHne  MyHuUMnanbHOW  YCnyrm UM OCyLLeCTBfleHMe  OTAesIbHbIX
agMUHUCTPATUBHLIX nNpouedyp B 3eKTPOHHOW opme, nornyvyeHne 3asBuTernem
WHopMauun O xode npenocTaBfieHUs MYyHUMUMMNANbHOW YCRyrM C WCMNOSIb30BaHUEM
cpeactB TenegOHHON CBA3WN, 3NEKTPOHHOINO WMHAPOPMUPOBAHUA, COBMOOEHME CPOKOB
npeaocTaBneHnsa MyHULMNAnbHON YCryrn, OTCYTCTBME Xanob n NpeTeH3nin CO CTOPOHbI
3aaBuUTENs, a Takke CyaebHbIX akTOB O MPU3HAHUU HE3aKOHHbIMWU peLlleHun, OeNCTBUi
(6e3nencTBms) yNoNHOMOYEHHOIO opraHa U SOSMKHOCTHBIX SML YNOSTHOMOYEHHOro opraHa.

2.15. OcywecTtBneHme  OTAENbHbIX  AAMUHUCTPATUBHBLIX  Npoueayp  npu
npefoCTaBNeHuM  MyHUUMNANbHOW  YCIyrM  BO3MOXHO B ONIEKTPOHHOW  dhopMe.
OcobeHHOCTH OcyLLeCTBNEHUA OTAENbHbIX aMUHUCTPATUBHbLIX NpoLeayp B SNEKTPOHHOM
dopme ycTaHoBIEHbI B pa3gene 3 HacToALWero agMMHUCTPATUBHOIO perfaMeHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJTHEHUA
aAMMHUCTPATUBHbLIX Npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINONIHEHUSA, B TOM
yncrne oco6eHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B 311IEKTPOHHOM

c¢opme

3.1. TlpepoctaBneHve MyHMUMMNANbHOW ycnyrn BkNoYaeT B ceba cnegyrowue
aAMUHUCTPaTUBHbIE Npouenypsbl:

- npueM W perucTpaumsa [OOKYMEHTOB, HeobXoAuMMbIX ANns npeaocTaBneHuns
MYHUUUNANbHOW YCAyri;

- coBeplleHne, OTKa3 B COBEPLUEHUU HOTapuanbHbIX AENCTBUN, OTMOXEHWUE,
NPUOCTaHOBMNEHNE COBEPLUEHUST HOTapUarbHbIX JENCTBUN.

3.2. lMpuem un perncrpaums LOOKYMEHTOB, HeobXoAMMbIX ANA NpeaocTaBreHus
MYHULUUNANbHOW YCyri.

OcHoBaHMeM Ons Havana WCMNOMHEHUs aAMWUHUCTPATUBHOM Mpoueaypbl SBMsieTCS
obpalleHne 3aaBuTensa unm NnpeacraBuTens 3asasBuTenst B yNONHOMOYEHHbIA OpraH.

[OMKHOCTHOE NMLO YNOMHOMOYEHHOIO OpraHa yCTaHaBnMBaET JIMYHOCTb 3asBUTENS
(NpeacTasuTena 3aaBUTENS), NPOBOAUT NPOBEPKY LJOKYMEHTOB Ha OTCYTCTBME OCHOBAHUN,
NpeayCMOTPEHHbIX MYHKTOM 2.7 HacTOSLWero agMMHUCTPATMBHOMO pernamMeHTa.

Mpn noctynneHun 3asiBNEeHUst B 3NEKTPOHHOW dopMe [LOSMKHOCTHOE nnuo
YNOMHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a NpeaoCcTaBreHne MyHUuunanbHOW yCryru, B
TeyeHue 1 paboyero AHSA C MOMEHTa ero permcrpaumm NpoBOAUT NPOBEPKY NOASTMHHOCTU
NPOCTOM 3NEKTPOHHOW MOAMUCU 3asiBUTENs C UCMONb30BaHMEM COOTBETCTBYIOLLErO
cepBuca efuHOM CUCTEMbl maeHTUdMKaumMm 1 ayTeHTudukaumm, a Takke npoueaypy
NPOBEPKN OENCTBUTENBHOCTU KBaNMuUunMpoBaHHOW NOANUCHU, C UCMONb30BaHNEM KOTOPOM
nognucaHo 3asiBfieHne (NakeT 3MeKTPOHHbIX [AOKYMEHTOB) O MpefocTaBfeHun
MYHMUMNANbHOW  ycrnyri, npeaycMaTpuBalolyto MNPOBEPKY COOMoaeHus  yCnoBun,
yKkasaHHbIX B cTaTbe 11 denepanbHoro 3akoHa « O6 aneKkTPOHHOM NOANNCU Y.

B cnyyae ecnu B pesynbrate nNpoBeEpKM KBanuduuMpOBaHHOW nognucu Oyaet
BbISIBIIEHO HeCOobnogeHne yCTaHOBMEHHbIX YCNOBUW MPU3HAHUSA ee OEeNCTBUTENbHOCTY,
YNONTHOMOYEHHbIM OpraH B TeYeHue Tpex AHEeW CO AOHSA 3aBeplLueHUs NpoBefeHUs Takowu
NPOBEPKN MNPUHMMaeET pelleHne o6 OTkase B MNpUeMe K pPacCMOTPEHUIO 3asiBNeHus u
HanpaenseT 3asBuUTento yBegomreHne o6 39TOM B OMEKTPOHHOW hopme C yKasaHuem
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NyHKTOB cTaTbn 11 degepanbHoro 3akoHa «O6 3NEKTPOHHOW MNOAMUCUY, KOTOpble
NMOCMY>XWUIN OCHOBaHMEM [Anfs MNPUHATUS YKas3aHHOro pelleHusa. Takoe yBedoMIlieHue
noanucbIBaeTCa  KBanvUUMPOBAHHOM NOAMUCLI0  PYKOBOAUTENS  YNONMHOMOYEHHOrO
opraHa Wnu YrnoriHOMOYEHHOro MM [OOSMKHOCTHOrO nuua v HarnpasnsgeTcs no agpecy
SNEKTPOHHOM MOoYThbl 3asBUTENs NMOO B €ro nuyHbIin KabuHeT Ha EguHoM noptane
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

MakcnmarnbHbIM CPOK UCNOMHEHUS aAMUHUCTPATUBHOW NpoLenypsbl:

- Ha NNYHOM MpueMe rpaxgaH — He 6onee 15 MUHYT;

- NPV NOCTYNSIEHUN 3aABNEHNA N JOKYMEHTOB MO NOYTE UMK B SNEKTPOHHON dhopme —
He 6onee 1 paboyero gHA CO AHS NOCTYNNEHNS B YNOTHOMOYEHHbIN OpraH.

YBegomneHne o6 oOTkase B MNpuemMe K pacCMOTPEHUIO 3asBrieHus, B cry4vae
BbISIBNEHNA B XOA4€ NPOBEPKM KBANMULMPOBAHHOW NOAMUCK 3asBUTENst HecobnoaeHus
YCTaAHOBMEHHbIX YCNOBUA NPU3HAHUA ee OeNCTBUTENbHOCTU HanpaBnseTca B TeyeHune 3
AHEN CO OHSA 3aBepLUeHNd NPpOBeAEeHUS Takon NPOBEPKH.

PesynbTatom ucnonHeHns agMMHUCTPATMBHOW NpoLeaypbl ABMASETCS:

- NpuemM n pernctpaumsa 3adBreHus, Bblaada (HanpaBneHue B 3NeKTPOHHOM Buae)
3a8BUTEN0 PacnuUCKM B MOSTYYEHUU 3aSIBIIEHUS U MNPUITOXKEHHbLIX K HEeMY [OOKYMEHTOB
(yBeOOMMNEHUs 0 NonyyYeHUn 3asBneHuns);

- HanpasneHwe yBefdomsieHUs 06 OTkase B MpuMeMe K PacCMOTPEHUIO 3asdBreHus,
NOCTYNMBLLErO B 3NEKTPOHHOM bopMe, MO OCHOBAHWAM, YCTAHOBMEHHbLIM MYHKTOM 2.7
HacTosLLEero aAMUHUCTPATUBHOIO perfameHTa.

3.3. CoBeplueHue, OTKa3 B COBEpPLUEHUN HOTapuanbHbIX OEACTBUNW, OTIOXEHUE,
NPUOCTaHOBIEHME COBEPLUEHNS HOTapuaribHbIX 4ENCTBUN.

OcHoBaHveM Ons Havana WUCMOSIHEHUS aAMWHUCTPATUBHOW npoueaypbl SBsieTcA
OKOHYaHMe npuema n perucTpauum OOKYMEHTOB AOSMKHOCTHBLIM SIMLOM YNONHOMOYEHHOIo
opraHa.

Mpn OTCYTCTBMM OCHOBaAHWW, MPEOYCMOTPEHHbIX MyHKTamu 2.8 n 2.9 Hacrtoswero
aAMUHUCTPATUBHOIO pernameHTa, [AOJDKHOCTHOE §ULO  YNOSIHOMOYEHHOrO  opraHa
OCYLLeCTBNHAET COBepLUeHWe HOoTapuanbHOro AeWcTBUS B NOpsAke, YCTaHOBIEHHOM
NHcTpyKumen.

CpOK MCNOMNHEeHNs agMUHUCTPaTUBHOM Npouenypbl OAVH AEHb.

Cpok coBepLUeHNa HOoTapmnasnbHOro AencTBus, NpeaycMoTpeHHoro absauem TpeTbum
NyHKTa 2.3 HacToAWero agMWHUCTPATUBHOINO perfameHTa, cocTaBnseT nATb paboumx
AHen.

Mo npocbbe nuua, obpaTmBLLErocs 3a COBEPLUEHVMEM HOTapuanbHOro OencTeus,
AOSDKHOCTHOE  JIMUO  YNOSTHOMOYEHHOIO OpraHa MOXeT COBepLNTb HOoTapuanbHoe
AencTBue nyTemM U3roToBneHUsa HoTapmasribHOro JOKYMEHTa B 9N1EKTPOHHOW bopMe.

B cnyyae ecnu HoTapuanbHbIi OOKYMEHT [OfKeH OblTb nognucaH nuuom,
obpaTmBLLIMMCA 3a COBEpLUEHWEM HOTapuanbHOro AencTBud, nuuo obsi3aHoO noanucaTtb
OOKYMEHT B TMPUCYTCTBUW [OOSHKHOCTHOrO fnuua  YrNoSIHOMOYEHHOrO oOpraHa npocTomn
3S1IEKTPOHHOM NOAMUCHIO.

HoTapnanbHO  yOOCTOBEPEHHbIN  OOKYMEHT B 3fIEKTPOHHOM  hopme  mnu
CBUOETENbCTBO, BblJAHHOE [OOSDKHOCTHbIM — JIMLOM  YMNOSIHOMOYEHHOrO oOpraHa B
3NEeKTPOHHOM (bopme, MOAMUCHLIBAETCS YCUMEHHOW KBanvMUUMPOBAHHON 31EKTPOHHOM
NnognNUCbo AOSMKHOCTHOIO Nnua yrnonHOMOYEHHOro opraHa.

[Mpu OTCYTCTBMM OOKYMEHTOB, YyKasdaHHblx B absauax 6, 8, 11 u 12 nyHkta 2.6.1
HacTosLWero agMUHUCTPaATMBHOIO pernamMeHTa, OOMMKHOCTHOE NULO YNOSTHOMOYEHHOrO
opraHa OCyLeCTBNAeT MOArOTOBKY MEXBEAOMCTBEHHOrO 3anpoca O Hanuumm unun o6
OTCYTCTBUM AOKYMeHTa u (unun) wuHdopmaumn. [lpn 3TOM CpPOK NpeaocTaBreHus
MYHUUMNANbHOW YCyru npoasfieBaeTcs Ha NsATb paboymx gHewn.

B cnyyae NoCTynNnNeHus oTBeTa Ha MeXBeJOMCTBEHHbIN 3arnpoc,
cBMAeTeNnbCTByOWEro 06  OTCYyTCTBMM  LOOKYMEHTOB 1 (Mnn)  MHopmaumn,
npenycMOTpPeHHbIX B ab3auax 6, 8, 11 n 12 nyHkTa 2.6.1 HacToSALWero agMMHUCTPATUBHOIO
perrnameHTa, OOSMPKHOCTHOE IMUO YNOMHOMOYEHHOro opraHa npegfnaraet 3adBuTENiO B
TeyeHne ogHoro paboyero oHA NPeacTaBUTb YKa3aHHbIE JOKYMEHTbI.
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Ecnv no ucteyeHnn ykasaHHOro cpoka 3asBuUTENeM OJOKYMEHTbl HEe npeacTaBfieHbl,
AOSDKHOCTHOE NUUO YNONTHOMOYEHHOrO OpraHa B TedYeHue [OHS, criegyloulero 3a gHem
NOCTYNMeHNa OOKYMEHTOB, odpopMnsaeT yBeaomreHme o6 oTkase B npuemMe OOKYMEHTOB,
KOTOpoe nepefaeTcs NUYHO 3asiBUTESII0O WNWU ero npeacrtaBUTENoO C NPUIOXeHUeM
npeacTaBneHHbIX JOKYMEHTOB.

CpOK MCNOMHEHNs agMUHUCTPaTUBHOM Npoueaypsbl - NSTb paboynx gHen.

[Mpn HanMuMM OCHOBaAHWMW, yKa3aHHbIX B MyHKTE 2.8 HacToALWero agMMHUCTPATUBHOIO
pernameHTa, SOMKHOCTHOE NULUO YNOMHOMOYEHHOIO OpraHa BbIHOCUT MOCTaHOBIEHME 06
OTTIOXEHUM COBEpLUEHUs HOoTapuanbHOro [OeWCTBUS, KOTOpoe nepefaeTcs  JIMYHO
3asBUTENO UK ero npeacraBuTento.

CpoOK OTNOXEeHUs1 COBEPLUEHUS HOTapuanbHOro AEeWCTBUS He MOXeT MpeBbllaTb
Mecsila CO [HS BbIHECEHUSI MOCTAHOBIEHUS 06 OTNOXEHUM COBEPLUEHNSA HOTapuaribHOro
JencTBuA.

CoBeplueHne HoTapuanbHOro AEenNCTBUS MOXET ObiTb OTIIOXKEHO Ha CPOK He Bonee
AeCATU OHEW MO 3asBMEHUI0 3auHTEpPEeCOBAHHOIO fvua, ocrnapuvsaloLlero B cyge npaso
UnNu akT, 3a ygoCTOBEPEHNEM KOTOPOro obpaTunochb Apyroe 3anHTepecoBaHHOE NuULO.
Ecnn B TeyeHne aTOro cpoka oT cyda He OyaeT nonydeHo cooblieHre O NocTynneHuu
3asBrieHns, HoTapuarbHoe AelCTBUe OOMKHO ObiTb COBEPLLEHO.

B cnyyae nonydyeHumsa oOT cyga CcooblweHns O MOCTynfieHUn  3asiBNeHus
3aMHTEpPEeCOBaHHOIO nuua, ocnapumearolero npa.Bo wnu @akr, o6 ygocToBepeHuu
KOTOPOro mnpocuUT [pyroe 3auvHTEpPecOBaHHOE nuLO, COBEpPLUEHNEe HoTapuarbHOro
AENCTBUS NpUOCTaHaBNUBaeTCs A0 pa3peLlleHns gena cygom.

CpOK UCNOMNHeHNs agMUHUCTPaTUBHOM Npoueaypbl OAVH AEHb.

[Mpy HanNN4MM OCHOBAHWI, YKa3aHHbIX B NyHKTe 2.9 HacTosAWero agMMHUCTPaATUBHOIO
pernameHTa, n no npocbbe nuua, KOTOPOMY OTKa3aHO B COBEPLUEHUN HOTapuarbHOro
AENCTBUSA, [OOIMKHOCTHOE INULO YMNOSIHOMOYEHHOrO oOpraHa B CpPoK He no3gHee 10
KaneHgapHblXx AHeW co fHA obpalleHuss BbIHOCUT MNocTaHoBfneHne o6 oTkase B
COBepLUEHMN HOTapuasibHOro 4enCcTBUS.

MocTtaHoBneHne 06 oTKase B COBEPLUEHUN HOTapUarnbHOro 4ENCTBUSA COCTaBseTCs B
ABYX MOAMMHHBIX 3K3eMnndapax, Kaxabl 3Kk3eMnnap noanucbiBaeTcsl YNOAHOMOYEHHbIM
AOIMKHOCTHBIM NMLIOM U1 3aBEPSETCS OTTUCKOM nevatu.

lMocTaHoBneHne 06 OTkase B COBEPLUEHUM HOTapuanbHOro LEWCTBUA Bpy4vaeTcs
nnuy, KOTOPOMY OTKa3aHO B COBEPLLUEHMM HOTapuanbHOro OEWCTBUS, UIN HanpaBnseTcs
€My NocpeaCcTBOM NOYTOBOW CBSA3M.

Cpok ncnonHeHns agMMHUCTpaTnBHom npouenypsbl - 10 kKaneHgapHbIX gHEN.

3.4. B cnyyae obHapyxeHunsa 3aaBuTeneM B JOKYMEHTaXx, BblAaHHbIX B pe3yrbTaTte
NpeaocTaBNeHNa MyHMUMNANbHOW YCAyry, onevYatok M OWwnBOK [OSMKHOCTHOE nnuo
YNOSTHOMOYEHHOIO OpraHa ycTpaHdaeT LOMyLUEHHbIe oneyaTkn U OWnbKM B TeYeHne naTtu
AHen co aHA obpalleHns 3aaBuUTens.

3.5. Tlopsagok ocywecTBneHns aaMUHUCTPATUBHBLIX nNpouedyp B 3IEKTPOHHOM
dopmMe, B TOM u4ucrne C ucnonb3oBaHnem EgmHOro noprtana rocyaapCTBEHHbIX U
MYHUUUNANbHbIX YCAYT.

Mpn npepocTaBneHUM YMNOAHOMOYEHHbIM OpPraHOM MYHMUMMAnNbHOW yCcnyrn B
ANeKTpoHHOM  bopme  nocpenctBOM  EAMHOro  noprtana  rocydapCTBEHHbIX U
MyHMUMNANbHbIX YCNyr 3asBuTento obecnevmBaeTcsl BbiNOSIHEHNE CreayrLmnx AeNCTBUi
(nanee — pencteus):

nosiyyeHve uWHdopmMauum O nopsigke U cpokax npefocTaBrieHUs MyHUUUNanbHOW
ycnyru;

3anucb Ha npueM B  YMNOMIHOMOYEHHbIM oOpraH And nojadu  3anpoca
0 NpefocTaBieHMn MyHUUMNansHoM ycnyru (ganee — 3anpoc);

dopmMmpoBaHue 3anpoca;

npueMm M pernctpaumsa ynosITHOMOYEHHbIM OpraHOM 3anpoca U WHbIX OOKYMEHTOB,
HeobxoaMMbIX ANa NpeaoCTaBNeHNA MyHULMNANbHOW YCyru;

nosilyyeHue pesynbTaTta npeaocTaBneHnsa MyHULmMnanbHON yCnyru;

nosiyyeHue ceefeHui 0 Xoae BbIMONHEHUS 3anpoca;
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OCYyLLIeCTBMEHNE OLEHKM KayecTBa MpedoCcTaBNeHUs MyHULMNANbLHOW yCryru;

pocynebHoe (BHecynebHoe) obxanoBaHue pelleHun un gencteuni (6e3nencTBus)
opraHa (opraHmsauuun), OOIMPKHOCTHOMO  nuuya  opraHa  (opraHusauuu)  nmbo
MYHMLMNANbHOMO CryXXallero;

aHKeTUpoBaHWe 3asBuTensa (NpeabsBrieHMe 3asBUTEN0 MNEepeyYHs BOMpPOCOB U
ncYepnbiBaloLWEro MepeyYHs BapuvaHTOB OTBETOB Ha YyKasaHHble BOMPOCbl) B LeNnax
onpeferneHns BapmaHta MyHUUUnNansHoOu ycnyru, npeaycMoTPeHHOro agMUHNCTPaTUBHBLIM
pernameHToM nNpeaocTaBfieHNs MyHMLMNANbHON YCMyrn, COOTBETCTBYIOLLErO Npu3HaKkam
3aaBuUTens;

npeabsiBreHne 3asdBUTEN0 BapuaHTa NpefoCTaBfeHMs MYHUMUMMAnNbHOW yCnyru,
npeaycMOTPEHHOro agMUHUCTPATUBHbLIM perflaMeHToM npefocTaBneHns MyHUUMNanbHON
yCnyru.

[na npegoctaBneHns MyHUUMNanbLHOM yCnyru ¢ ncnosnb3oBaHmemMm EgmHoro noprtana
rOCY4apCTBEHHbIX M MyHUUMNAnbHbIX YCNyr 3asiBATENb 3anosiHsaeT dopmy, B KOTOPOW
HeobXxoauMO yKasaTb cBeAeHUus, Heobxoaumble anga nonydeHus ycnyrn. ObsasaTtenbHble K
3anoSIHEHNIO NONSA OTMEYaTCHA 3BE3404KOMN.

3asBrneHne  cuynTaeTcd  OTNpPaBfEHHbIM  MOcfe  MoryvyeHus  3asBuTenem
COOTBETCTBYIOLLErO 3MNEKTPOHHOIO YBEAOMIIEHUS B NNYHbLIN KAaOMHET 3asiBUTENs Uin ero
npeacrasutensd Ha EanHOM nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbIX YCITYT.

B xome npepoctaBneHus  MyHUMUMNANbHOW  yCcnyrn  3asBuTeNb  nonydaet
yBEeJOMNIEHNA O cTaTyce YCrnyru B JIM4HOM KabuHeTe 3asBUTENS UM ero npeacTaBuUTENs
Ha EguHom nopTane rocyaapCTBEHHbLIX U MyHUUMNANbHbBIX YCAYT.

3asBuTento B KayecTBe pesynbTata npegocTaBneHus ycnyrn obecnednBaeTcs
BO3MOXHOCTb MOJSTyYEHUS INEKTPOHHOro OOKYMEHTa, MOAMMCAHHOrO C MCMOfb30BaHWEM
YCUNEHHON KBanmuumpoBaHHON 3NEKTPOHHOW NoAnucu.

Mpn nonydyeHun pesynbrTata npegoctaBneHna ycnyrm Ha EpguHom noprtane
rOCy4apCTBEHHbIX W  MyHUUMNAnNbHbIX YyCcryr B )OpMe 9feKTPOHHOro [JOKyMeHTa
AONOMHUTENBbHO obecnedYnBaeTcss BO3MOXHOCTb MOSTYYEHUS MO >KEMNaHWUK 3asaBUTENs
AOKYMeHTa Ha OyMaxHOM HocuTene, MOATBEPXOAlLWEero cogepXaHue 3reKTPOHHOro
AOKYMEHTA.

NHdopmaums 06 anekTPOHHbIX JOKYMEHTax - pe3ynbTatax npegocTaBfeHns ycnyr, B
OTHOLLUEHMM KOTOPbIX MNPedoCTaBNsAeTCs BO3MOXHOCTb, MpeaycMOTpeHHas ab3auem
BTOPbIM  HacCTOSWEro MyHKTa, pasMelwiaeTcsa onepatopom EauvHoro nopTtana
rOCYy4apCTBEHHbIX W MyHMUMMANbHbIX YCMyr B €4OWHOM JWYHOM KabwHeTe wnu B
31IEKTPOHHOM (hopMe 3anpoca.

Bo3amoxHOCTb nonyyeHuss pesynbTata npegoctaBneHus  ycnyrm B chopme
9NEKTPOHHOIrO AOKYMEHTa WNM AOKYMEeHTa Ha OymaxHoOM Hocutene obecnednBaeTcs
3aABUTENI0 B TEYEHME CpOKa OENCTBUSA pesynbTata npenoctaBneHns ycrnyrn (B criyvyae
€Cfnn  TakKoM CpPOK YCTaHOBMEH HOPMATUBHbLIMW MPaBOBbIMM akTaMm POCCUUCKON
depepauymm).

4, CDOprI KOHTpONA 3a uncnosiHeHnem agMMHUCTPaATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a cobnwogeHMeM YNONHOMOYEHHbIM OpPraHoM, [OOSMKHOCTHbLIMMU
nuuamMn ynosTHOMOYEHHOro opraHa, ydacTBYHOLWUMU B NpeaocTaBleHnn MyHUUunanbHOW
yCryr, MNOSIOKEHUN HacTosLWero agMUMHUCTPATMBHOIO perflaMmeHTa OCyLeCTBNsSeTCs
AOSDKHOCTHLIMU NULAMW YMONTHOMOYEHHOro opraHa, cneuuanbHO YNOSITHOMOYEHHbIMU Ha
OCYLLeCTBMNEHNEe [OaHHOr0 KOHTPOMs, pyKoBOAUTENEM YMNOSIHOMOYEHHOrO opraHa W
BKMoyaeT B cebs npoBefeHMe MPOBEPOK MOMHOTbI M KayecTBa nNpenocTaBrieHus
MyHUUMNanbHonW ycnyru. [lnaHoBble W BHENSIaHOBbIE  MPOBEPKM  MPOBOASATCA
YNONTHOMOYEHHbLIMW A0JDKHOCTHLIMU NLaMX  YIMONTHOMOYEHHOrO OpraHa Ha OCHOBaHUU
pacrnopshkKeHnsa pykoBoaMTensa ynosTHOMOYEHHOro opraHa.

4.2. lpoBepka MOMHOTbHI U KayecTBa MpeAoCTaBreHNs MyHULMNAnbHOW YCIyrn
OCYyLLEeCTBNAEeTCS NyTeM NPOBEAEHUS:
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4.2.1. NnaHoBbIX NPOBEPOK CcobnoaeHNa N UCNOMHEHNS OOMKHOCTHbLIMU
nuuamMn ynosTHOMOYEHHOro OpraHa, y4acTBYHOLWNUMU B NpeaocTaBieHnn MyHUUUnanbHOW
yCryr, TMOSfOXEeHUW HacTosWwero agMUHUCTPATMBHOIO perfiaMeHTa, HOPMaTUBHbIX
NpPaBOBbIX aKTOB, Perynupyrowmx OesTeNbHOCTb Mo MpeaocTaBlieHnio MyHUUMNanbHOM
ycriyru  Npu  OCYLWECTBIIEHUN  OTAENbHbIX  aAMWHUCTPATUBHBIX  MNpoueayp MU
npegocTaBneHns MyHULMNAansHOM yCnyru B LIENOM.

4.2.2. BHennaHoBbIX MNPOBEPOK COOGMIOAEHUA M UCMOMHEHUS OOSMKHOCTHLIMMN
nMuamMn ynosTHOMOYEHHOrO OpraHa, y4acTBYHLMMUM B NPeaocTaBleHnn MyHUUunanbHON
yCryr, TMOSfOXEeHUM HacTosWwero agMUHUCTPaTMBHOIO perfiaMeHTa, HOPMaTUBHbIX
NpaBOBbIX aKTOB, Perynupylowmx OeaTeNnbHOCTb MO MpeaocTaBrieHnto MyHULUMNanbHOM
ycriyru  nNpu  OCYWECTBIIEHUN  OTAENbHbIX  aAMWHUCTPATUBHBIX  MNpoueayp M
npegocTaBneHns MyHULUMNANsHOM YyCnyru B LIENTOM.

4.3. TlnaHoBble MNPOBEPKN OCYLLECTBMEHUA OTAENbHbIX a4MUHUCTPATUBHBLIX
npoueayp npoBoaaTca 1 pas B nosiyrogue; MNOsHOTbI U KayecTBa MNpeaocTaBrieHust
MYHUUMNANbHOM ycnyrm B uenom — 1 pas3 B rof, BHENMaHOBblE — MpWU MOCTYNSIEHUN B
YNONMHOMOYEHHbIN OpraH »anobbl 3asABUTENA HA CBOEBPEMEHHOCTb, MOMHOTY U Ka4yeCTBO
npenocTaBneHnss MyHULMNAanbHOW yCnyru, Ha OCHOBaAHUM MHbIX JOKYMEHTOB U CBEAEHUN,
yKa3sblBalOLLMX HA HApyLLUEHWS] HACToSALWEero agMUHUCTPATUBHOIO perfiaMmeHTa.

4.4. Mo pesynbTaTam nNpPOBEOEHHOMW MPOBEPKM COCTaABMSAETCA akT, B KOTOPOM
OTpaXxaltTCsl BbISBMEHHbIE HapyLWeHUs W NpeanoXeHns no Ux YyCcTpaHeHuto. AKT
noanNucbIBaeTCA JOMKHOCTHBLIM NIMLIOM, YNONTHOMOYEHHbLIM Ha NPOBEAEHME MPOBEPKM.

4.5. [O/MKHOCTHblIE nuua  YNOSIHOMOYEHHOrO  OpraHa, YydyacTeywuwme B
npeaoCcTaBNeHMM MyHMUMNANbHOW YCIyrn, HECYT MEepCOHanbHY0 OTBETCTBEHHOCTb 3a
cobnogeHne CpoKoB M NOCeaoBaTENbHOCTU UCNOMHEHUS agMUHUCTPATUBHBIX OEACTBUN
M BbIMNOSMIHEHNA  aOMUHUCTPATMBHbLIX Npouedyp, NPeayCMOTPEHHbIX  HaCTOSLUM
AOMUHUCTPATUBHBIM pernaMmeHToM. [lepcoHanbHasi OTBETCTBEHHOCTb 3aKpennsetcs B
AOIDKHOCTHBLIX  UHCTPYKUMAX. B cnyyae BbISIBNEHUSA HapyLeHWA BWHOBHbIE HECYT
OTBETCTBEHHOCTb B COOTBETCTBMM C AEUCTBYIOLIMM 3akoHogaTenscTBoM Poccuickon
depepaumm n Bonrorpaackon obnactu.

4.6. CamocTtodaTenibHOM (OPMON KOHTPONA 3a WUCMOSMIHEHWEM  MOSOXEHUN
aAMUHUCTPATUBHOIO perfnameHTa SBMNSIETCA KOHTPOMb CO CTOPOHbI rpaxaaH, WX
obbeanHEeHMn KW  opraHu3auui, KOTOpPbIM OCYLIEeCTBAsSeTCAa MNyTeM HarnpasfeHus
obpalueHnin 1 xxanob B yNnormHOMOYEHHbIN OpraH.

5. locyne6HbIN (BHeCYAeOHbIN) NOPAAOK 006XXanoBaHUA peLueHun
n aencteumn (6esgencTemsl) ynorIHOMOYEHHOrO opraHa, ero AO/MKHOCTHbIX NuL,
MYHMLUMNaNbHbIX CRyXawmx, paboTHUKOB

5.1. 3assutenbo MoxeT ob6paTuTbCa C Xanobom Ha peleHna u [encTBus
(6e3pgencTBme) ynorIHOMOYEHHOro, a TakKe ero OOSMKHOCTHbIX §ny, MYHULMNAbHbIX
cnyxawmx, paboTHUKOB, B TOM YKCIE B CrEeAYyLWNX Crnyvasx:

1) HapyweHue cpoka perucTpaumMm 3anpoca 3asiBUTens O npeaocTaBrieHnn
MYHUUMNANbHOW YCryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®denepanbHoro 3akoHa Ne
210-93;

2) HapyLLeHne CpoKa NpeaocTaBeHns MyHUUMNanbHON yCnyru;

3) TpeboBaHuMe y 3asBUTENS OOKYMEHTOB UM MHGOPpMaumm nnbo ocyLecTBneHus
AEUCTBUA, nNpeacTaBfieHne WM OCYLEeCTBMEHWE  KOTOPbIX He  NpeayCcMOTPEHO
HOpMaTUBHbIMA  NpaBOBbIMM  akTamu  Poccuiickon  Pepepaumm, HOpPMaTUBHLIMU
npaBoOBbIMU akTaMmu Bonrorpaackon obnactu, MyHUUMNanbHbIMU NPaBoOBbIMW akTaMu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNyru;

4) oTka3 B Mnpueme [OOKYMEHTOB, NpefoCTaBrfieHMe KOTOpPbIX MNpeayCMOTPEHO
HOpMaTUBHbIMA  NpaBOBbIMM  akTamu  Poccuiickon  Pepepaumm, HOPMaTUBHBIMA
npaBoOBbIMX akTaMu Bonrorpaackon obnactun, MyHUUMNanbHbIMU NPaBoOBbIMW akTaMu ANS
NpeaoCcTaBNeHNs MyHULMNANbHOW YCNyri, y 3asBUTENS;
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5) oTka3 B  NpegocTaBfieHUn MyHUUMNANbHOM YCryrn, ecrn OCHOBaHWUSA
OoTKasa He npefycMoTpeHbl hedepanbHbiMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C
HAMW MHBIMW HOPMaTMBHbLIMU MpPaBoBbIMK akTamu Poccuinckon depepaumn, 3aKoHamu u
WHBIMW HOPMAaTMBHbIMX MPaBOBbIMW akTaMu Bonrorpagckon obnactu, MyHuuMnanbHbIMK
NpaBOBbIMU akTamu;

6) 3aTpeboBaHMe C 3asBUTENA NpU NPeaoCTaBNEHUN MyHUUUNANbHOW YCryrn
nnatbl, He MNPegyCMOTPEHHOW HOpMaTMBHbIMM MNpaBoOBbiIMM akTamu Poccuinckon
depepaumm,  HOpMaTMBHbIMW  MpaBoBbIMM  akTamu  Bonrorpagckon — obnactw,
MyHMLUMNANbHbIMU NPaBOBbLIMU aKkTamu;

7) OTKa3 ynosIHOMOYEHHOro opraHa, AOSMKHOCTHOMO Nuua ynosTHOMOYEHHOro opraHa
B WUCNpaBneHnn [OONyLeHHbIX UMK OrnevyaTok M owuboK B BblAaHHbIX B pesynbrate
npeaocTaBneHNa MyHUUUNANbHOM YCNyrn JOKyMeHTax nmbo HapylleHne yCTaHOBIIEHHOMO
CpoKa Takux ucnpasrieHun,

8) HapyweHue cpoka wunuM nopsaka BblgauyM [OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBneHnsa MyHULMNAaIbHOW yCnyru;

9) npuocTaHoBMeHE MPeaoCTaBNEHNs MyHULMNANbHOW YCAyri, eCcnv OCHOBaHWUS
NPUOCTAHOBMEHNUS He MpedyCcMOTpeHbl deaepanbHbiMU  3aKOHAMU U MPUHATBIMU B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MNpPaBOBbIMM akTamn Poccuinckon
denepaumm, 3akoOHaMM U MHbIMKM HOPMAaTUBHLIMKM NPaBOBbIMM akTamu Bonrorpagckon
obnactun, MyHMUMNanbHbIMW NPABOBbLIMU akTaMu;

10) TpebGoBaHue y 3aaABMTENA MNpUM NPELOCTaBNEHUMM MYHULMNANBHOW YCNyrn
AOKYMEHTOB MM MHOpMaumn, OTCYTCTBME WU (MNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHayaribHOM OTKa3e B MpuemMe LOOKYMEHTOB, HeobxoauMblX AO1is
npeaocTaBneHna MyHUUMNANbHOM ycnyrn, nnbo B NpeaoCTaBNeHUM MyHUUMNANbHOW
YCNyru, 3a WCKMOYEHMEM Crny4daeB, NpeayCMOTPEHHbIX MyHKTOM 4 4yactm 1 crtaTteu 7
depepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba nogaetca B nucbMeHHOW opme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOM (bopMe B YNONTHOMOYEHHbIN OpraH.

XKanoba Ha peweHna un pencteua (besgenctene) YNONIHOMOYEHHONO oOpraHa,
AOIMKHOCTHOMO  nvua  YNOSIHOMOYEHHOrO  OpraHa, MYHMUMMAnbHOrO  CRyXKallero,
pyKOBOAUTENSA YMOMHOMOYEHHOrO OpraHa MOXeT OblTb HanpaeBneHa no no4yte, C
NCnonb30BaHMEM NHOPMALIMOHHO-TENEKOMMYHUNKaLIMOHHOM cetu «HTEepHeTY,
ohmnumanbHOro canta ynosIHOMOYEHHOro opraHa, EanHoro noptana rocygapCTBEHHbIX U
MYHMUMNANbHbIX YCNYT, @ TakkKe MOXET OblTb NpUHATA NpY NIMYHOM NpUeMe 3asiBUTENS.

5.3. anobbl Ha peweHns wn pgencteus (6es3gencrtevme)  pykoBoauTens
YNOMHOMOYEHHOIo OpraHa, NogarTCs B BbILLECTOALWMNN opraH (Npy ero Hanmyum) nubo B
crlydae ero OTCYTCTBMSI  pacCcMaTpuBaltTCA  HEMOCPeACTBEHHO  pyKoBoAUTENeM
YNOSTHOMOYEHHOIO OpraHa.

5.4. Y)Kanob6a pomkHa cogepxaTb:

1) HanMeHoBaHMEe  YNONHOMOYEHHOrO opraHa, AOSDKHOCTHOrO  nuua
YNOMHOMOYEHHOIO OpraHa WM MYHULMNANbHOrO CryXallero, peweHns v OenCTBUS
(6e3pencTBme) KOTOPbIX 0BXanyrTCS;

2) damunuio, nms, OTYECTBO (nocnegHee — nNpu Hanuuum), CBeOEHUst O MecCTe
XUTenbcTBa 3aaBuUTens - usandeckoro nuua nNnMbo HauMeHoBaHWE, CBeAeHUst O MecTe
HaxXoXOeHMsa 3asiBUTENS - IOpUOANYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM MOYTbI (MPWU HanMMyuKu) M NOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHna 06 obxanyembix peweHuax U gencteusix  (besgenctaunn)
YNOMHOMOYEHHOIO OpraHa, [LOMMKHOCTHOrO nuua, YMNONHOMOYEHHOro opraHa, Imbo
MYHUUMNANbHOIO CryXaLlero;

4) poBoAgbl, HAa OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHnemM u
aencrtemamn  (6esgenctBueM)  yNorITHOMOYEHHOro  OpraHa,  AOSMKHOCTHOro  nuua
YNOMHOMOYEHHOIO OpraHa WM MyHULMNanbHOro chnyxawero. 3assutenem moryT 6biTb
npeacTaBneHbl JOKYMEHTbI (MpyY HanuMuun), NOATBEpXAalLwme AoBOAblI 3asBuTens, nmbo
NX KOMnW.
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3agBuTtens MMeeT  NpaBO  Ha MOfyyYeHue WHpopMaumm u OOKYMEHTOB,
HeobxoaMMbIx AN 060CHOBaHUA N pacCMOTPEHMS Kanoobl.

5.5. OcHoBaHMeM fnga Hadana npoueaypbl gocyaebHoro obxanoBaHus sBnsieTcs
nocTynnieHne  xanobbl  3asBUTENs. Pernctpauna  xanobbl  ocyllecTBnseTca
YNOSTHOMOYEHHbIM CreumnanmucTomM ynosIHOMOYEHHOIO opraHa, B Te4eHne Tpex AHEn co AHSA
ee NocTynneHus.

XKano6a, noctynuewasa B YNOAHOMOYEHHbIN OpraH, NOANEXUT PaAcCMOTPEHUIO B
TeyeHne nATHaguaTn pabounx AHEW CO OHA ee perucTpaumm, a B cnyyae obxanoBaHus
OTKkasa YMOSIHOMOYEHHOrO oOpraHa, B nNpuemMe [JOKYMEHTOB Yy 3aaButens nubo B
ncnpaBneHnn AonyLEeHHbIX ONeYaTok U OWMboK unu B cnyyae obxanoBaHust HapyLleHUs
YCTAHOBIIEHHOIO CpPOKa TaKuX UCNpPaBfiEHUA — B TeYeHne NATU paboumx OHen co OHs ee
perncrpauuu.

5.6. B cnyyae ecnu B xanobe He ykasaHbl hamununa 3aaBuTens, HanpaBWMBLLETO
Xanoby, n (unn) NoYTOBbIN aapec, No KOTOPOMY AOSMKEH OblTb HaNpaBneH OTBET, OTBET Ha
Xanoby He faeTcs.

Ecnn B ykasaHHoOm xanobe copepxaTcss CBeAeHWs O MoAroTaBMBaeMoM,
COBEpPLUAEMOM UMM COBEPLUEHHOM MNPOTMBOMNPABHOM AEAHUW, a TaKke O Iuue, €ero
noaroTaBnMBaloLLEM, COBEpLIAKWEM WM COBepLUMBLUEM, Xanoba noanexur
HanpaBfiEHMIO B rOCYAApPCTBEHHbIN OpraH B COOTBETCTBUMN C €O KOMMNETEHLMEN.

[omkHoCcTHOe NuuOo, paboTHUK, HAAENEHHble MOSNTHOMOYMSIMA MO PaACCMOTPEHUIO
Xanob B COOTBETCTBMM C NYHKTOM 5.2 HaACTOSLLEro aAMUHUCTPATUBHOIO pernamMmeHTa, npu
nonyyeHmn >xanobbl, B KOTOPOW coaepXatca HeueH3ypHble nnbo ockopbuTenbHble
BblpaXXEHUs1, Yrpo3bl >KM3HW, 300POBbI0 M MMYLLECTBY [AOJMKHOCTHOrO nuua, a Takke
YNIEHOB €ro cembW, BNpaBe OCTaBWUTb Xanoby 6e3 oTBeTa MO CyLeCTBY NOCTABIEHHbIX B
HEen BONPOCOB M COOBLWNTL 3asiBUTESO O HEAONYCTUMOCTU 3roynoTpebneHns npasom.

B cnyyae ecnu TekcT xanobbl He nogaaeTcs NPOYTEHUO, OHa ocTaBnseTcsa 6e3
OTBETa, O YEM B TEYEHME CEMM OHEN CO [OHA pernctpauum xanobbl coobuiaeTtcs
3asBUTENIO, eCN ero ammnunsa n NOYTOBbLIN agpec NoaaatTCs NPOYTEHNIO.

Ecnn oTBeT no cyuwecTBy NocTaBfeHHOro B xanobe Bonpoca He MOXEeT ObITb AaH
6e3 pasrnalleHms CBeOeHWUN, COCTaBMAKLMNX rOCYAapCTBEHHYIO MU UHYIO OXpaHSeMYHo
denepanbHbIM 3aKOHOM TaWHy, B TEYEHME CEMW AHEN CO OHS pPerncrpaumm >xanobbl
3a8BUTENO, HanpaBuBLLEMY Xanoby, coobliaeTca O HEBO3MOXHOCTM AaTb OTBET MO
CYLLIECTBY MOCTaBIIEHHOIO B HEW BOMpOCa B CBA3WM C HEAOMYCTMMOCTbK pasrnalleHus
YKa3aHHbIX CBE4EHUN.

B cnyyae ecnn TekcT xanobbl He MO3BOMSAET ONpeaenuTb CyTb obpalleHus
3aaBUTENS, OTBET MO CYLLECTBY Xanobbl He JaeTcs, 0 YeEM B TEYEHNEe CEMU OHEN CO OHS
pernctpauum xanobbl coobLiaeTcs 3asiBUTENIO.

B cnydyae ecnn B xanobe obxanyetcsa cynebHoe pelueHune, Takaa xanoba B
TeYEeHMEe CEMUN OHEN CO OHA €€ permcrtpauumn BO3BpaLlaeTcsa 3adaBUTENIO, HanpaBMBLUEMY
Xanoby, ¢ pasbscHeHneM nopsgka obxxanoBaHust 4aHHOIToO cyaebHOro peLueHus.

Ecnn B xanobe cogepXutcsa BOMPOC, Ha KOTOPbIN 3asiBUTEN0 HEOOHOKPATHO
AaBanncb MNUCbMEHHblE OTBETbl MO CyWecTBY B CBS3M C paHee HarnpaBfisieMbiMU
Xanobamu, n npm 3TOoM B Xanobe He NpUBOAATCS HOBbIE 4OBOAbI UM OBCTOATENbLCTBA,
AOIMKHOCTHOE NnLo, paboTHMK, HageneHHble NONHOMOYMSIMU MO PACCMOTPEHUIO Kanob B
COOTBETCTBUM C MYHKTOM 5.2 HacTOAWEro aaMWHUCTPATUBHOIO perfiameHTa, BrpaBe
NPUHATL pelleHne O ©0e30CHOBATEeNbHOCTU O4YepedHon Xanobbl M npekpaweHun
nepennuckn ¢ 3asiBUTENEM MO JaHHOMY BOMPOCY NPWU YCIOBUW, YTO yKalaHHas anoba u
paHee HanpaBnsiemble Xanobbl HANPaBnANMCb B OOUH U TOT XXe YNOSIHOMOYEHHbIN OpraH
UM OOHOMY WM TOMY K€ [OOfHKHOCTHOMY nuuy. O OaHHOM pelleHun yBeaoMnsieTcst
3asBUTENb, HAaNPaBMBLUWIA Xanooy.

5.7. Mo pesynbTatam pacCMOTPEHUS Xanobbl NPUHMMAETCS OAHO M3 CneaylLmnX
peLLUEHUN:

1) »xanoba yooBneTBOpsieTCH, B TOM Yncre B hopmMe OTMEHbI NPUHATOrO PELLEHUS,
UcnpaBneHns OOMyLWEeHHbIX oneyaTok W  ownbok B BblgaHHbIX B pesynbrarte
npenocTaBnNeHnUs MyHULMNANbHOM yCnyrM AOKyMEHTax, BO3BpaTa 3asBUTEN0 OEHEXHbIX
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CpeacTs, B3VIMaHue KOTOPbIX He npeaycMOTPEHO HOpMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumm, HOPMATUBHBIMM MNPAaBOBbLIMU  aKTaMu
Bonrorpagckon obnactu, MyHuUmMnanbHbIMU NPpaBoOBbIMU akTaMu;

2) B yAOBNeTBOpPEHUM xanobbl oTKasbiBaeTCs.

5.8. OcHoBaHuAMM ANg OTKasa B y4OBNETBOPEHMM Xanobbl ABNAOTCA:

1) npu3HaHve npaBOMEPHbIMM pelleHns u (Mnu) JdencTBun (6e3gencTeums)
YNOMTHOMOYEHHOIO  OpraHa,  AOSMKHOCTHbIX  NUL,  MYHUAUMMAnNbHbLIX  CRyXaLux
YNOSTHOMOYEHHOIO OpraHa;

2) Hanuune BCTYNMBLUErO B 3aKOHHYIK CUMY peLleHus cyda no anobe o ToM xe
npegMmeTe U No TeM e OCHOBaHUSAM,;

3) nogaya xanobbl NMLOM, MNOMHOMOYMS KOTOPOro He NoATBEPXAEeHbl B Nopsake,
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccunckon denepaumn.

5.9. He nosgHee AHA, cnegylowero 3a gHEM MNPUHATUA peLlleHus, 3asiBUTESNO B
NMMCbMEHHOW (bopMe WM MO XeNnaHuK 3asBUTenst B 3MeKTPOHHOW dpopMe HanpasnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHNS XKanobsbl.

B cnyyae npusHaHus xxanobbl noanexallen yaqoBneTBOPEHNIO B OTBETE 3asABUTENIO
Aaetca WHpopmauusa o OeUCTBUSAX, OCYLLECTBNSAEMbIX YMOMHOMOYEHHbIM OpraHoM, B
uensix HesamMeasIMTenbHOro YCTPaHEHUA BbISIBfIEHHbIX HapyLeHUW npu  OKa3aHuu
MYHMLMNANbHOW YCNyru, a Takke NPUHOCATCA U3BUHEHWS 3a AOCTaBneHHble HeyaobcTea u
yKasblBaeTCa MH(popMaums O AarbHENLINX OENCTBUSAX, KOTOPble HEODXOOMMO COBEPLUUTL
3aABUTENIO B LieNsax Nony4YeHnss MyHUUunanbHoOm yCryru.

B cnyyae npusHaHus >xanobbl He nognexawen YOOBNEeTBOPEHU B OTBETe
3aABUTENO0 4Al0TCA apryMeHTUPOBaHHbIE Pa3bACHEHUS O MPUYNHAX MPUHSATOrO peLLeHuns,
a Takke MHgopmMauma o nopsagke obxanoBaHUA NPUHATOrO peLleHus.

5.10. B cnyyae yctaHOBNeHus B xo4e unv no pesynbtataMm pacCMOTPEHUS Kanobbl
NPU3HaKoB coOCTaBa aAMMHUCTPATUBHOIMO MpaBOHAapPYWEHNA UM NPecTynsieHus
AOMKHOCTHOE NULIO YNOMHOMOYEHHOIo opraHa, paboTHUK HageneHHble NOSTHOMOYUAMU MO
pacCcMOTPEHM0 Xarnob B COOTBETCTBUM C MYHKTOM 5.2 HacToAWero agMMHUCTPATUBHOIO
pernamMeHTa, HesaMeaMTeNbHO HanpaenAwT MMelwWwmMeca Martepuanbl B OpraHbl
NpoKypaTypsbl.

5.11. 3aaButenu Bnpase 06xanoBaTb PeLUEeHUs, NPUHATbIE NMPU NPeaoCTaBEHNN
MyHuUMNanbHOW ycnyrn, aenctens (b6esgencreme) OOSMKHOCTHBIX NvL, MyHUUMNANbHbIX
crnyXawmx ynofIHOMOYEHHOro opraHa, B cygebHoOM nopsake B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

5.12. TllonoxeHns  HacTosWwero pasgena, YycTaHaBnvBawwme  Nopsigok
paccMOTpeHns xanob Ha HapyLeHUsa npas rpaxgaH 1 opraHusauum npy npegocTaBneHum
MYHMUMNANbHOW YyCNyrkn, He pacnpoCTPaHAOTCA Ha OTHOLIEHUs, perynvpyemble
depepanbHbIiM 3akoHOM 0T 02.05.2006 Ne 59-903 «O nopsake paccMOTpeHnsa obpalleHuin
rpaxgaH Poccuinckon ®epepaummny.



